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Seca 301 General instructionsi fart III of these instruc- 
tions outlines. the nature of certain forms, records, reports, 
accounts, and files of the State committee (herein referred to 
as the "State office") and Certifying Officer (hereinafter refer- 
d to as the Washington Office) relating to the deposit of funds’ 
ceived by troasurers of county committees in connection with tho 
marketing of cotton. and the cortification of rofunds of the 
aaounts received and deposited in exeess of the penalties in- 
curred as providod in Part VII of Cotton 407, Regulations Por- 
taining to Cotton Markoting Quotas for the 1940-1941 Markoting 
roar (horoin roforred to as “eho regulations"). The unit nov 
ostadlishod in hee Washington office and operating under the im- 
modiato supervision of an omployeo of the Examining Section, herein a 
referred to as the remittance clerk, shall receive the checks, 

s, ond money orders in connection with the penalties for 
the purpose of examining, administratively endorsing, and schedul- 
i for chee un and deposit or for transfer to the 
e proper funds and accounts. In addition, the romit- 
tance dag ts shall examine vouchers and propare schedules for tho 
i mounts rocoived in excess of tho pennlties incurred. 


PO 
re 


Sec. 302 Receipt of remittances. (a) Time of remittance. - 

she treasurer of the county committee will schedule on Form 359 a 
and transmit to the State office 2/ on the day received, or not 
later than the norning of tho succeeding day, all funds romitted 
to him in connection with the marketing of cotton. 3/ If the 
funds remitted to the treasurer of the county committce are not so 
forwarded by him on the day received, or by the morning of the 
succooding day (Sundays and’ lo gal holidays oxcluded), the secre- 
tary of the State committee shall direct his attention to the 

élay and such further action shall be taken as may be neccessary 
to secure the prompt romittanco of the funds. 


(bo) Form of remittance. - The funds remitted to the 
treasurer of the. county committee May be in the form of cash 
or in the form of ee drafts, or money orders made payable 
to the order of the Treasurer of the United States 4/, except 
» in the case of funds tendered to be hold in escrow, tho 
onittance must bo in tho form of a cashier's check or money 
ag 


order crawm payable to the order of the Treasurer of the United f 
States.5/ If the remittance to the treasurer of the county 
committee is in the form of ea check, draft, or money order, it 
will be transmitted directly without endorsoment from the 
i/ Sach form mentioned heroin is a "cotton" form unloss 
otherwise designated. 


i 
Part II of these instructions. 


2/ Sec. 233(e), 

3/ See the first sentence of Sec, 705 of the reculations. 
4/ Sec. 708(b) of the resulations 

5/ Sec. 9O1(c) of tho regulations. In such cases the words 


"in payment of tho penalty" will be deleted from Form 419, 


Also see Sec. 235(e), Part id of these instructions. 


Lis 4 
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treasurer of the county comilittee tovthe, State office. If the 
remittance to the treasurer of thd county committee is in the 
form of cash, the treasurer of the cotnty committee must purchase 
a postal money order in the amount thereof ase shall. then be 
schedulea for transmittal instead of the cas 


(c) .Examination of remittancos. - Svery remittance shall 
be examined to determine that it may be negotiated by the Dis- 
bursing Officer, A remittance which is negotiable must be 
pr operly dated, dravm payable to the order of the "Treasurer of 
the United States" or in a manner to permit endorsement to that 
official, signed, and must show an exact agreement between the 
anount as expressed in figures and the written amount. fab 
is not negotiable; it should bo returned (ects Het ine opebienoe 
to the treasurer of the county committee accompanicod by a lot 
in which the roasons trat tho remittance is not Bpeatqales: an 
set forth and requesting that an acceptable romittance be secured, 
fmvyechoecs, dratts,.or money orders dravn payable to “Agr rete: 
Adjustmont Hominiat rayon, a Departmentwot, Arriculturo', .oncin 
a similar impersonal mannor may (if otherwise nezotiable) be 
accepted, Checks, 4 drafts, or money orders drawn payable to some 
person other than the Treasurer of the ei ess States must first 


be endorsed "Pay to the order of the Treasurer of the United 
States". over the sigmature (and RbELS? <9 of cae posreo named therein 
fd 5 + _ 

(or by the last endorsee) or by some person by him duly outhorized 


TATOUZHO.a power of attorney, to endorse for him ond on Ris benalf. 

In view.of the oe ey and inconvenience incident to securing 

the endorsement which r sca the instrument payable to the Treasurer 
of the United States, in cases where it is drawn payable to "Sec- 
retary of Agriculture" or - "Henry A, Wallace, Secretary of 
Agriculture" or to some other official, the remittance should be 
returned to the treasurer of the county committee with a request 

that he secure a checiz:, draft, or money order drawn payable to the 
order of the Treasurer of the United States. No post-dated romit- 
tance is acceptable. 


(a) Roceipt numbers for romittances. - A recoipt number 
ror each remittance which may be nezotiate 3d shall be assigned by 
the remittance clerk, The receipt numbers shall begin with 
number one for the é inst remittance received for the 1940-1941 
marketing year in connection with the marketing of cotton and 

inue thercarter in numerical sequence without regard to the 
county from apa recoived. .tThe recciptenumber) shall-be! noted 
on Torn 419 tes a 


(c) Adninistrative cndorsement of romnittances. - All 


renittances which are negotiable shall, within the day received, 


6] See the second and third sentences of Sec. 705 of the 
regulations and Sec. 233(b)11, Part II, of these instructions. 

7/ See item 8, paragraph (f) and item 10, paragraph (g) of ~° 
this section. 

8/ A rubber stamp should be provided for this purpose. 


ee, 


be administratively en 
ree 


lorsed for the’ eh of identif ication 
by means. of a stamp ¢ 


Lhe as follorss& 


Pay. tothe order of the Treasurer of the United States, 
Cotton Marketing Quotas, wale 


mast Central: Division, ALAA, U.S. Department bf re criculture 


of 


(#) Bxanination of Forms 419. - Zach remittance in con- 
nection with the marketing of fF cotton, or to be held in escrow 

to secure vayment. of the nenalty, must be accompanied by the . 

vellow copy of the receipt on Form 419 issued by the treasurer 

of the county committee to the senreren tose except that in cases 
where the penalty. was paid prior to the marketing of cotton the _. 
remnitsance will be: picts lege bir the salmon copy of Forn. 419-A,21/ 
The copies of all Forms 419 received from a county shall be filed. 

oy the remittance clerk in a folder for each consecutive unit of 

50 receipts in mmerical sequence. If any Form 419‘in the numerical. 
sequence is not received, the treasurer of the county committees 
siall be requested pees? the State office) to explain the dis- 
osition thereof.le/ If the missing Form 419 was mutilated or im- 
properly prepared, the mutilated or improperly prepared yellow copy. 
should be submitted to vorify the explanation of the treasurer of 
the county comnittec. If the mi 


ssing Form 419 was destroyed, 
satisfactory proof thereof shall bg required. Forms 419 ‘shalt oo 
oxamined and audited as follows: 13/ 


1. The State and county. code number and the marketing year, 
is, "1940-1941", must appear in the spaces provided. 


person from whom the 
ived tho remittance mut 
or" and "Fall mail address! 


e name and address of the 
isurcr of the county committee nece 
j the words "Namo of romitt 


oe... Che smount entered in writing folloving the words "the 
sum of" must agree with the amount of the remittance. If it does 
not agree and the correct amount may be shovm without affecting the 
entrios in column 1 though 6 for the amounts received in connection 
with each farm, tho correct amount shall bo entered by the re- 
mittance clork and tho treasurer of tho county committee notified 
(through tho Stato office) of the change. If the correction would 
conflict with the schedule of the amounts received in connection 
with the various farms, the treasurer of tho county committee shall 


be notified of the error and requested to submit a correctly pre- 
pared Form 419 


of nsort the addre f.the State office, ak ror cxample, 
"Haloigh, 2 oooh Ges ional: or "Naskat lie ae aneeeen : 
lo) foe: 708(a) 0 tho regulations and Sec. 233(b), Part I] of 
theso ing le aca ue 
1i/ Sec. 702(c) or tho r rogulations and Sec. 233 (yghert LD oe 
those instructions. 
a) Be. 205, Part II, of those instructions 
B/ Sec. 233(b) of these imetens eee 


* » 


i? 


- 5 + 


4, Hither the words "og security for payment of the Sane 
or the verds “in payment. of the pehaliy" must have been deleted. 14 
If not, the tréasurér of the county committee shall be requested 
(through the State office), to state which expression should be de- 
leted. 

5. The schedule of the amounts received in connection witha 
eacn farm, as shown in columns 1 through 6, shall be examined to 
determine whether in any case there has been omitted either (1) 
the farni serial number, (ii) the sorial numbor of Form 41% or 415, 
(iii) the name of the producer, (iv) the number of pounds marketed 
subject to the penalty of two cents per pound and three cents per 
pound, or (v) the amount of the penalty. If the total amount of 
money received could not be allocated to a farm or person, the 
vord "Suspense" will appear in column 2 for such amount, as pro- 
vided in Section 233(d) of the instructions. If any of the oritrics 
has been omitted, the treasurer of the county committee shall be 
requested to furnish the mi ng information and the copy of 
Form 419 shall then be corrected a accomoingly. The sum 6 the 
entries in the column 6 mu gree with the amount of the 
remittance. ; 


n 


6. In the columns A, B, C, and D, headed "Date", "Drawer" 
"Drawee", and "Anount", respectively, the remittance must be 
properly described. If the description is not correct and there 
is no doubt that the receipt relates to the remittance, the 
fesce1 puron shall be corrected by the remittance clerk and the 
treasurer of the county comiittee shall then be advised (through 
the State office) of the change. 


7. The receipt must be properly executed by the treasurer 
of the county committee. 


8. The receipt number assigne adr to ae ee meernnes (5) shall 
pe cnverea, by vno Yr 


= 


(ec) Examination of Formg 419-A, - In ench case where the 
penalty was paid by the producer who would be liable therefor 
prior to the marketing of his cotton the remittance will be 
accompanied by the salmon copy of Form 419-A issied by the 
treasurer of the county committee to the remitter.16/ The copies 
of oll Forms 419-A received from a county a be Tited by the 


Pemitvtonce clerk in a folder for each consecutive unit of 50 


£ 


reccipts in numerical sequence. If any Form high in the numorical 
sequence is not received, the treasuror of the county committoc 
shall be requested to explain the disposition thereof .17 lf tne 


14/ [Secs 4 233(b y5 and eas (aye Part) i) of thece snetructione. 
15/ Paragraph (ad) of this section. 
16/ See. 702(c) of the regulations and Sec. 233(e), 

Part II of these instructions 


/ 
metered, Lart Ll of the se sees .ctions ‘ 


Cree 


missing Form 419-A was mitilated or improperly prepared, the 
mutilated or improperly prepared salmon copy should be submitted 
to verity the explanation of the treasurer of the county committee. 
If the missing Form 419-A was destroyed, satisfactory proof thereof 
Shedlebe required. Form 419-A shall be oxamined d and sudited as 
follo-rs: . aA “t 


ee ee receipt shall not cover more than one bale 
olthough. there may be several rocelpts for a single remittance. 

2. The marketing card serial number and the State and county 
code number and the capers S28 that is "1940-1941", must be. 
shown in the spaces provided. 


Oo. The name and address of the person from whom the treasurer 
of tho county committee received the remittance must ‘appear above 
the words "Name of producer" and "Full mail address". 


4, The amount entered in writing following the words "the 
sum of" must agree with the amount of the remittance, or the sum of 
such entries on all Forms 419-A accompanying a remittance must agree 
with the Bc 


5. The net weight of the bale must appear following the 
words “one bale containing". 


6. Yhe gin bale number or mark must appear following the 


e 
"or mark", 


words 


7, ‘The farm serial number must appear following the words 
Weeriat No.” . 


8. The entry after the dollar mark above the word "Amount" 
must agree with the amount of the remittance, or the sum of such 
entries on all Forms 419-A accompanying a remittance must agree with 


the anount thereof 


9 The receipt must be properly oxecuted by the treasurer of 
the county committce and the producer. 


10. Tho recoipt.number assigned to tho romittancel®/ shall 
bo entored by the romittance clork above the title of Form 419-A. 


(nh) Examination of Forms 359. - The remittances) and recerpus. 
on Forms 419 and 419-A vill bo transmitted to tho State office 
(and transnitted by the state offico to the Vashinston office) 
acconpaniod by tho original and first carbon copy (tho yollow copy) 
of Yorm 359.19 Form 359 shall be examined, audited, distributed, 
and dealt with as follows: So aeias ; 


/ Ios a: of this section. 
1S/ Secs. 233(e), 233(g2)12, and 235(e), Part II 
of these (eae: ions. 


a 8) 


must be stamped on the i 


e's 


1. The date on which 4t wos received in the State office 
na hud copy thereof, The date on which 
was received in the Washington office must be stamped‘on the 


2G 
original and copy heen: 


2. The transmittal number, beginning with number one for the 
first schedule for each county and continuing thereafter in numerica 
eqvence for each subsequent schedule for. the county, must appear in 
the space provided. If the transmittal number is not shown,.or is 


not in numerical sequence, it shall be inserted or corrected and the 
treasurer of the: cance committee notified (through the State office) 
or the change. 


3. The State and county code number, the sheet number and total 
numper of sneets, and the marketing year, that is, "1940-1941", must 
be shown in the spaces provided. Tho references to Forms 319 and 
519-4 must be altered to read "Form 419" or "Form 419-A", 


4. Part I must be properly executed by the treasurer of the 
county committee, 

o. Part III must be examined to determine that each Form 419 
and 419-A is correctly described therein and that the total amowt 
thereof is correctly shown. If the description of Forms 419 and 
419-Ah is not correct or if the total of the schedule is incorrect, 
the necessary corrections in Form 359 shall be made and the treasurer 
of the county committee notified (through the State office) of the 
change 

6. The transmittal number of Form 359, preceded by the words 
"Transmittal No.", shall be entered above the title of each Form 419 
or 419-A accompanying it. 


7. After the renittances have been scheduled Lor collection ,2o/ 
vhe schedule number of Standard Form No. 1044, Revised,el/ and the 
period £2, shall be entered in the apere $ provided on the original 


and copy of Form 359 and the remittance clerk shall sign the original 
and copy of Form 359 and center’ tho’ date of his signature and his title, 


8. The original Form $359 ghall then be returned (through the 
State office) to the treasurer of the county committce as a rocoipt 
for the renittances. ae 


9. The copy of Form 359 shall bo filed in numorical order 
in a soparate folder for cach county from which colloctions ara 
ived 


9] Soc. Z03(b) of the instructions. 
ah See i am ot aoa "303 (b) of these instructions 
22/ See item 8 of Sec. 303(b) of these instructions. 


Re oe 


Secs 303 Deposit of funds, (a) Spgeial deposit account. - 
All. funds received. in. connection with cottén: marketing c quotas for 

the 1940-1941 iarketing year will be deposited to the credit of a 
special deposit account with the Treasurer of tho United States in the 
nane of the Chief Disbursing Officer of the Treasury Department 

(herein referred to.as "special deposit account") designated by the — 
following symbol :number ‘and sitle:23/ "6$.2-200-Suspense, Collections, 
AAA, Carketing Qvotas!. The remittances will be scheduled Zor colloc- 
tion to the eredit ofthe special deposit account and transmitted to 
the, Disbursing Officer of tho Treasury Dopartment. All romittances 
shall. be dispesod of within one day after the receipt thorceof. ° 


(bd) Preparation of scnedules of collections. - All remittances 
which may do accepted shall de scheduled for col Lsetaee and deposit 
oF preparing a keke original and seven copies of Standard .Porm No. 1044, é 
2 . as-follows: . a 


1. Enter theo State Mid county code number followod by the 

transmittal. number of Form 359: in tho heading above the title. ~ Do 
t include in one schedule of collections tho romittances reccived 
ror nore than one county. 

e, Unter the schedule number which shall be number one, 
preceded by-the symbol "40 Cotton", for the first schedule and’ continue 
thereafter in numerical sequences for all itoms in connection with the 
1940-1941 markoting 3 year without regard to fiscal years or the county 
from which receiv rg This number must be entered on cach shect of the 
schedulo.24 


Ge entor ae shoot numbor which shall be 1, if there is only 
one shoot;-or 1 of .2 sheets, 2 of 2 shoots, ctc., if the schedule 
more Shon one sheet. 


4, Enter the word "Agriculture" over the words "(Départment 
or Sstablishment)". | 


5. Snter the letters "A,A.A." followed by the name of the 
State in which the State office is located and the words "Comptrollor's 
Office" over the words "(Bureau or Office)", ° 


6, Anter "G, F, Allen, Chief Disburging Officer" after the 7 
words "Received by". . 


4. Mt ea 


7, |Enter peace D. C," after the word "at", 


8. inter the month and year in which the schedule is eal 
to be taken up by tho Disbursing Officer after the word "Period" ,e0, 


23/ sec. 705 of the rogulations. 


24/ Also see itom % Of Sec, 302(h) of these inetatatieaten 
25/ Also sce itom 7 of section 3 2(h) of these 


instructions. 


ols 


( 
28/ Sec. 233(d) of. 


it AQ) ee 


9... Enter the sympa number Furnished by tho Disbursing Officer 
for this purpose after tho words '), 64 Ssmbol No." 


10, @ntor tho date tho romittance was roccived in the State 
offiee in the column headed "Dato Received". 


= 


Hes penvor. Ao. Fecoips numbore6/ in the column headed "Rocoipt 


[ee in the column headed "Namo of Romittcr" onter the namo and 
address ofthe bank or firm or person on which the check or draft 
was drawn or,.in tho case of a postal monoy order, the letters "USPLO" 
rollowed by the name of the issuing post office. Enter directly 
peneath the name and address of the bank or firm or person the date 


and serial number of the remittance. 4nter directly beneath the date 
and scrial number of the romittance the namo-and address of the 
ronitter as shown on Form 419 or 419-A. ; 


rm 


Sumena vic columniahncaded "Dotaid Description) of. Purpose for 
Vhich Collections VJore.Recoived" onter the words "Marketing quotas 
for cotton for tho marketing yoar 1940-1941", Immediately thereafter 
enter the words "Form 419 No." or "Form 419-A No." followed by the 
printed serial number of Form 419 or 419-A, as the case. thay be. 


Directly veneath the description of Form 419 or 419-A enter the farm 
serial numper and amount for each farm covered by the ah ence 
as for example, as follows: : 


Farm 
Serial No. Amount 
1 $10.00 
5 21.30 
5O 65.00 
If the word "Susper the 


ase" appears in column 1 of Form ee enter 
word "Suspense" instead of tho farm serial number .23/ 

144 The amount of, the romittance should be onterod in the 
column headed "Amount", The sum of bd anounts entered in the column 
headed "Detail Description of Purpose For hich Collections Were 
Received", as provided in item 13 above, must ogree with the amount of 
the remittance. 

Tee th the, colin headed "Fund To Be Credited" enter the symbol 


‘ 
03.37-86.2-200-Suspense, Collections, A.A.A, linrketing Quotas". It 
is not necessary to enter the symbol and title for each remittance 
Losced anno schedule. 


26 Soo Sse. 302(d) of thoso instructions 
ae) : ie : 
oo) ec igen, 5 of Scec,., 302{f). andvitoms 7 and 8 of 
Soc. 302(2). of those goa oie pns 
ae 
L 


i title of the special deposit account as follows: "Special Deposits, 


Ba 
16, After the word "Total" in the fifth column of the last 

gsneet of the schsdule enter the total amount Cs the at venues 

covered thereby. 

iv~.. The date the scheanke te 
fficer and the. signature and titlsa of 
onte in the lower right corner ( 
"the Disbursing Officer) of 


res eee ee officer shall 
the lowor left corner is for 
tho last sheet of the schedule. 


18. Whon’a schodvlo consists of more than one shect, tho 
S t 


Ss 
shoots comprising each of tho sevon ‘sots shall be firmly stapled SQ 
together. ats . ) a 
F a : 5 DOE Eis COREA hy A ree 
(c) “Distribution of schodbles of collections. - Standard Form # 
Wo, 1044, Roviscd, should bo distributed as Follows: 


1. Forward tho original and throe copics to the Disbursing 
Office. One of those copics must be stamped "Forward to Records and 
Accounts Seetion, Agricultural Adjustment Administration, Washington, 050." 


to the Booklzeoping and Varr rants Soction, 


e. Forward ons eopy 
Jashington, D.C; 


roasury Dopartment, “a 


oe ches: ono copy to tho Accounting and Bookkecpine Division, 
General Accounting Office, Vashineton, D.C% series . 


a, Hilo two copies in tho ponding file. 


5. ho Disbursing Office will roturn ong copy, peee ther with 
a ecortificato of deposit, to the Washington office. 


5. Transcribe the information shown in the lower left corner 
or the copy returned from the Disbursing Office upon the two file 
copies after verifying the collection of the scheduled items. _. 


7. Forward one copy of the schedule showing the information 


* aoe 


transcribed thereon in accordance with itom 6 above to the Office of 
Budget and Finance, Department of Agriculture, Vashington, D.C. t 
Forward one copy of the schedule showing the information transcri bed 


thereon in accordance with item 6 above to the State Offica 


&. ‘the copy returned from the Disbursing Officer, together 
With the certificate of deposit, shall be retained in the Washineton 
office ents ited by schedule numbers. 


Bee. 504 Uacoliecwebie ante (a) Schedule of | 
uncollectible checks. ~ An uncollectible check ‘or éraft, that is, ono 
waich is not honored upon presentment for paymon nt or. one whieh is not 
honored at par, a bo roturned by the Disbursing Officd to tho 
Vashington office accompaniod by three copios of Standard Form No.1044, 
fei aad: with ae title thoreof altered to read "Schedule of Uucollectiuae 
Chocks", The remittance clerk -and tho cortitying officor shall 
immediately sicn one copy to indicate the receipt of the checks described 


Pat 


id 


therein and return such cop¥ $$ the a oe CT Piesia,..Cne scopy 
tnereof retained by the romitbahbe clerk shall be attached to the 
schedule of collections to whieh it rolntos and the other copy should 
bo sont to the State office. The total of the schedule of collections 
should be lined out and the original total of the schedule minus the 
total amount of the uncollectible remittances should be entered in 
lieu thereof and the entry initialed and dated by the remittance clerk. 
inter the words "See attached. schedule" opposite the entry for the 
uncolloctible remittance on the schedule of collections. 


(b) Preparation of debit vouchers for wmcolloctiblo romit- 
tances. - Thon an uncollectiblo checl: or draft is roturned from tho 

ing Office tho. remittance clerk shall proparoe an original 
oo copics of Form ACP-24 as follows 


1. Aftor the word "To" entor the name of the office to which 


Une particular copy, or copics aro to be ols Garage that is, (1) one 
Office of Budgot and Finance, Dopartmont of Agriculture, Vashineton, D. 
(2) the State office and (zy tine Washinzton office. 


2. After the word "No." appearing in the upper right corner, 
enter the debit voucher number, which shall becin with number one, 
preceded by the symbol "40 Gast call: for the first Form ACP-24 and 
continue thereafter in numerical. sequence for all remittances in 
connection with marketing quotas for tho 1940-1941 marketing yoar 
without regard to the county from which the remittance was received. 


3. After the word "Date" appearing in the woper right corner, 
enter the current date. 


As After the word "From" enter the name of the State and after 
the words "State office" enter the words "East Central". 


5. Snter tho de ce ok. of the uacolloctisis i¢em) tne 
meoner seiicavod.  1tf nore, than-ono ttem, listed. onit 


he samo schedule 
of collections were heart as uncolloctiblo, the words "See other 
side" should be inserted in tho space provided for tho description of 


the checlzs and the complete description of the checks entered on the 
reverse side of Form ACP-24. The reasons for the return of each check 
Ce Orott, will be taken from the Standard Porm. No. 1044; .Revised, as 


altered to be a schedule of uncollectible checks. 


6.. Enter the lSebaduiis No." and date "Forwarded" from the 
Standard form No. 1044, Revised, upon which the check was scheduled 
Tor, collection. 


7. After the word "Symbol", enter the symbol and title of the 
ecinl deposit account. 
8. After the word "mount", enter the total amount of the 
enecks or drafts returned as uncollectibdle. 


12 


of “After t the words "Deleted from noove schedule, which has 
been reduced in totnl from" enter the total amount of the remittances 
scheduled on Standaré Form No. 1044, Revised, upon which the check 
or draft was scheduled for collection, maeaticags Mica > 


‘10,’ In the blonk space between the word "to" ané the words © 
'y- the Division of Disbursement, Trensury Department", enter the 
result obtained by subtracting from the total amount of the schedule 
of collections in which tho uncollectible items were included the 
amount of the uncollectible items. 


“11, Beneath the printed matter on Form weer the state- 
mont “An acceptable remittance is to be secured. ‘ Pate’ 


1g. The remittonce clerk shall initial and the certifying 
orficer shall ey each copy of Form ACP-24, pies 


15, ° Two seis of Form ACP-24 shall be forwarded to the Of 
of Budget and Finance, Washington, D. ©., one copy shall be retain 
remittance unit and filed numerically, and one copy sent to 


Wale 
lS 
a 


ae re ee ee 


be once opposite the entry for the uncollectible item on Form 359 
and the total of Form 359 shall: be lined out and the original’ total © 
thereof less the total amount of the uncollectible items shall be 
entered in lieu thereof and the entry Fa ae and dated by the 
remittance clerk. The word "Uncollectible! hall be written" across” 
the face of the corresponding Form 419 or Alo, or opposite the 
uncollectible remittance as described in columns A through D thereof. 


* 


>) Cancélation: of receipts . - The word "Uncollectible" shall 
ad. 


(ad) Securing an acceptable remittance. - Bach uncollectible 
checl: or draft shall be returned (through the State office) to the 
treasurer of the county committee from whom it was rdceived, together 
th a letter explaining the reasons therefor and requesting the 
rcasurer to secure an acceptable remittance in the amount (leraurece! 
a reply from the treasurer of the county committee is not received 
within a reasonable time, or if a reply indicates that the remitter 
will not furnish an acceptable remittance, the secretary of the 
cae committee shall promptly ondeavor to secure an acceptable 

emittance to replace the uncollectible one. 


(ec) Schodulins a remittance tendered to replace an uncollect- 
ible one. - A romittance roplacing one proviously roturned as being un- 
colloctiblo shall be oxamined ag provided in section 302 of those in- 
structions and listed on a new schedule of collections as provided in 
section 303 with tho oxception that a notation shall be made-in tho 
body of the new Standard Form No. 1044, Revised, that the romittance 
ropresonts tho rocovery of the amount of the wncollectible check or 

draft previously scheduled under Rocoipt No. , ochedule No. , 
Form .CP-24, No. : 


29/ Sec. 233(h), Part II of those instructions. 


yt 
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Sec. 305 Record of recoipts and disbursomonts, (a) Initial 
proparation of Form 356. - A re cord on Form 356 shall be ostablished for 
cach county from which funds aro roceivod in connection with maricoting 
quotas for the 1940-1941 markoting year. The State and county codo number, 
the sheet number and total number of shects, tho name of tho treasurer 
of tho county committce, tho name of the county, and the name of the 
Stato shall bo ontered thoroon in the spaces provided. Tho dosignation 
of the tine year shall bo changed to read "1940-1941 marketing yoar" 

(b) Becard of funds received to be held in escrow. - “There funds 
are received to be held in escroy, the words “in naan of the penalty" 
will be deleted from Form 419.30) Funds reccived shall be recorded in 
Part I of Form 356 as follows: 


1. In column (1) enter the date on which the funds were received 
cated on Form 359. 


He 


as ind 
2. In column (2) ontor the printed serial number of tho Form 419. 


3. In column (3) ontor the sorial number of the farm as shown on 
Form 41S. 


475 welne column (4) ontor the amount of the funds reccived as shown 


TITY 


ntor tho transmittal number of Form 359 on 
ittced to the State office followed by “ef 


5SeweIn colum (5) 
ansm 
d Form No, 1044, Revised, as for cxample 


Wwamen tthe funds wore tr 
schedule number of Stand: 
i} Ow Ah 


fe 


6. If tho checks of drafts are not honored upon presontment for 
payment, a contra entry in red duplicating the information previous - 
entered in Part 1 of Form 356 shnill be made in colwms (1) through (5). 31/ 


7. If subsequently the amount of the dishonored checks or drafts 
is remitted, the procedure outlined above in this paragraph shall be 
elas 
followed. 


(c) Record of other collections. - Where funds are roccived which 
are not to be held in escrow, the words "as security for payment of the 
penalty" will be deleted from Form 419,32) or the remittance will be 
oeccompanied by Form 419-A,33 Funds so received shall be recorded in 
forg il of Form 256 as follows: 


1. In colum (10) enter the date on which the funds wore roceived 
as indicated by the date on Form 359. 


30/ Sec 235(c), Part II of those instructions. 
OL Also sce Sec. 304 of these instructions. 
(o>), Part II of those instructions. 
(eg), Part II of these instructions 


ie 


ae ee 
2. Make no entry in colum (11). 


3. In column (12) enter the printed serial number of Form 419 
or 419-A, If the receipt on Form 419 covers remittances for more than 
one form, make but one entry in column (12) for all farms covered 
thereby. SOP OES 


4, In column (13) enter the farm serial numbor iof each farm as 
snow on Form 419 or 419-A, If tho word "Suspense" appears.in column 1 of 
Form 419, entor the word "Suspense!" in column (13) of Form 356 in lieu of 
the farm scrinl number. 


5. In column (14) enter on separate, consecutive lines the amount 


4 


of the funds received for each farm. 


6. In column (15) enter the transmittal number of Form 359 on 
waich the funds were transmitted followed by the schedule number of 
Standard Form No. 1044, Revised, as for example: "2 - 44", 


£ 


7. If the checks or drafts received are not honored upon prosent- 
ment for payment, a_contra entry in red duplicating the information 
previously entered in Part II of Form 356 shall be made’ in.colums (10) 


through (15) of Part II of Form 356, 
ce If subsequently the amount of the dishonored checks or drafts 


is remitted, the procedure outlined above in this paragraph shall be 
ce : ; 
followed. 
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Section 306. Refunds to Producers. (a)° Time of submission 
of refund vouchers.:- If refunds are to be made to producers on a farm, 
as determined by an audit of the farm account on Form 450, and the 
conditions set forth “in Section 239(a), (b), and (c) of Part II af these 
instructions have been met, Standard Form 1047, "Public Youcher for 


Refunds," and Standard Form 1048, "Public Youcher for Refunds — Memorandum , 


which have been overprinted . for this purpose, together with any related 
Forms 325, "Public Voucher. for Pefunds - Cotton Marketing Suotas - 
Continuation Sheet ;"-will be prepared in the county office and trans- 
mitted to the State office. 


(>) Audit of refund vouchers. The voucher received in the 
Washington office for making refunds to producers on a farm shall be 
examined, audited, and anproved, if correct, as follows: 

1. Stamp the date received on the copy of 
Standard Form 1048 bearing the anproval of the county 
committee as provided in paragraph L9-<of section 239 e) 

of Part II of these instructions. nas 


2. Determine that the voucher ‘is prepared 
and submitted on Standard Form 1047 with five copies 
on Standard Form 1048 and, if more than one person on 
the farm is shown by the entry "et al, see Cotton 325 
attached" after the producer's name foliowing the word 
"To" on Standard Form 1047, that the One Form 325 and. 
five conies are attached. - 


3. Determine that the serial number assigned 
to the voucher is properly entered and ig the number next. 
succeeding the last number assigned to a Standard Form 
1047 submitted from the .county and that such number 
is entered on each copy of Standard Form 1046 anc each 
copy of the related Form.325, if any. 


4. Determine that the farm serial number is 
proverly entered in the space provided on the Standard ~ 
Form 1047, each copy of Standard Form 1043, and each copy 
of the related Tort -325,°if any. ¢ ig tae 


5. Determine that the name of the State is 
entered in the space provided in the expression 
"Department of Agricultural, AAA, 

State Office," 


6. Determine that the name of the city and 
tate in which the State office is located is entered 
after the word "Location" on the Standard Form-1047 and 
each cony of Standard Form 1048, 


7. Determine that the name and address of the 
ynayee is entered on Standard Form 1047 in the svace 


=e 
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vrovided and on each copy of Standard Form 1048, and that 
the name of such payee also appears as the name of the 
first payee shown on form $295, if any. 


8, Each entry of Standard Form(s) 1044-Revised, 
shown on the Standard Form 1047 underneath the words 
"Schedule," "Period," and "Amount" shall be cle ches 
with the accomplished copy of the Standard Form(s) - 
1044—Revised returned to the Certifying Officer by the 
Disbursing Office, to determine that: 


a..THe schedule number and period, 
shown on the accomplished cony of each 
tandard Form 1044-Revised, and the amount 
shown thereon for the farm are in agreement 
‘with the entries on the Standard Form 1047. 


b The sum-of the entries under the 
word "amount" on Stendard Form 1047 equals 
the entry on the same form opposite the 
words "Amount of deposit ¢ a ey 


9, Determine that the first and last sneet 
numbers of the continuation sheets, Form 325, if any, 
are entered in tne spaces provided on the Standard 
Form 1047. 


10. Determine that the total of the column 
headed "Amount Received" on Form 325 does not ex- 
ceed the entry on the Standard Form 1047 opposite 
the words "Amount of deposit § on 


11. Determine that the entry on Stardard 
Form 1047 after the words "Balance authorized to be 
refunded $ " igs the remainder of the entry 
opposite the words "Applied as explained in 'Renar's! 
below" subtracted from the entry opposite the words 
"Amount of deposit §$ ." If more than one person 
on the farm”is*to ‘receive a refund, determine that the 
total of the column headed "Amount to be Refunded" on 
Form 325 eouals the amount entered on Standard Form 1047 


opposite the words "Balance authorized to be refunded 
" 


12%, Ene ee ature and title of the certifying 
officer and the date of such signature should be entered 
in the spaces provided on the Standard Form 1047. 


13. Make no entries on the Standard Form 1047 
in the spaces below the double line. 


(c) Preparation of Standard Form 1046-Revised. For each 
voucher on Standard Form 1047 (waere the total amount remitted is 
not to be refunded) there shall be prepared in the Washington 
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office a Standard Form 1046-Revige ae "Schedule of Trensfers — 


Special Deposits", for the purpose of: scheduling | the amount 
penalties determined to have been legelly incurred and naid 
for the producers*“on the ‘farm ard. transferring .such amounts 
special deposit account. to-the general fund of the Treasury 


credit of account 122450, Penalties, Cotton Marketing Quotas, 


Adjustment Act of 1938. Standard Form 1046-Revised shall be 
in octuple, original: and seven,copies, as follows: 


1. Enter in the space provided the serial 
number, which shall be the. same as the serial number 
assigned to the Standard Form 1047 for the farm in 
accordance with paragraph 2 of section 229(e) of 
Part II of these instructions. This serial number 
shall be entered on Standard Form 1047 and related 
Standard Form 1048 Gupsen after the words "Standard 
Form 1046-Revised, No. 


2. HEnter.in the space eel tbe. sheet 
number, which shall be 1, if there is only one sheet; 
1 of 2 sheets, 2 of 2 sheets, etc., if the schedule 
consists of two or more: sheets. 


3. Enter the word ":griculture’ over the 
words "(Department or Establishment) ." 


4, Znter the letters "A.A.A." followed by | 
the name of the State in which the State office is 
located followed by the words very Tene ca Clea 
AAA" over the words "(Bureau or Office). 


5. ‘Enter "G. F,-Allen, Chief Disbursing 
Officer" after the words "Made by." 


G2 ios ackiuehens D. C." over the word 
"(Station)" 


7. =nter the month and year current at 
the time the schedule is expected to be taken up 
by the Disbursing Office after the word "Period." 


8. Enter the symbol number furnished by 
the Disbursing Office for this purpose after the 
words "D.O0.Symbol No." 


9, Znter in the column headed "Detailed 
Description of Purpose for which Collections were 
Received" the following: "Special. Deposit, 7. 
03.37-66.2-200-Suspense, Collections, Ana, ‘Varket- 
ing Quotas." The entry should appear immediately 
beneath the heading ofthe column and a space. should 

‘be skipped before making the entries hereinafter 
required by this subsection.. 


of 

by or 

from the 

to the 
Agricultural 
prepe.red 


pee oe 


10. Enter the date the first remittance, 
all or a part of which represents collections for 
the farm, was receivéd in the colum headed: "Date 
Received." This date will be the same date entered 
in accordance with paragrph 10 of section 303(b) 
of Part III of these instructions on the Standard 
Form 1044—Revised, which bears the earliest "Period" 
date and which is listed on the» Standard Form 1047. 


11. Enter ei. gests deme of the remittance 
in the colum headed "Receipt Number" and enter in 
the column headed "Name of’ Remitter" the same informa- 
tion shown for the remittance in the corresponding 
colum of the Standard Form 1044-Revised. This 
receipt number and information will be the same as 
entered on the Standard Form 1044-Revised, in ac- 
cordance with paragraphs 11 and 12, respectively 
of section 303(b) of Part III of these inet ribtaprias 


12. Enter in the column headed "Detailed 
Description of Purpose for which Collections were 
Received" the words "Marketing quotas for cotton for 
the marketing year 1940-41." Immediately thereafter 
enter the words "Form 419 No." or "Form 419-A No." 
followed by the printed serial number of rorm 419 
or 419-A, as the case may be. Directly beneath the 
description of Form 419 or 419-A enter the words 
"Farm Serial No." followed by the serial number of 
the farm, which will be the same as shown on the 
_ Standard Form 1047. 


. 13. Enter in the column headed "Amount to be 
Transferred to Regular Account" the amount of the 
remittance representing collections for the farm which 
is to be transferred from the special deposit account 
into the general fund of the Treasury. 


Comment: For the first remittance so scheduled 


the amount to be transferred will be that part of the 
rewitionce, as shown on the Standard Form 1044—Revised, 
repreventins collections for the faim but not vo exceed 
the aucunt snaown on the Standard Form 1047 after the 
wores "Agnotied as explained in 'Remarks' belor." If the 
amount ot ths first remittance to be transferred for 

the “aro is less than the amciumt shom on tie Standard 
Form 17 be be transferred for the farm, a sufficient 
nunter of additional remittances, ail or part ‘of which 
reprascnt ecllections for the farm, shall be ‘scheduled as 
proviied in this ssetion so that the total of the column 
headed "Auownt to be transferred to Regular Account" will 


exactly equal the azount show on Standard Form 1047 after 
the words "Applied as explained in 'Remaris' below. ny 


wah ides 


14. “Enter | in, the colum headed "Fund to~be 
Credited" - the following: - . 222450, Penalties » Cotton’: 
Marketing Quotas, Agricuitural Adjustment Act’ of: 1938." 
This entry. aay: ‘be. dittoed for items, in addition Boom the ve 
first. eye, ape eae ete o : 

“1B. “Buren in the. space. provided the ‘sum “OF “the” 
entries in the colum headed "Amount to be Transferred 
to Regular. Account." This. entry, is to be made only on 
the last sheet when the schedule consists of more than 
one.sheet. This entry must exactly equal t he amount shown 
on the Standard Form 1047 after the words "Applied as _ 
explained in 'Remarks! below," and also this entry plus 
the amount shown on the Standard . Form 1047 after the. words 
"Balance authorized to be refunded $ " mist exactly 
equal the amount show on such form after the words "Amount 
of deposit $ - ace = % 


16. The signature of the certifying officer 
should be entered in the space above the words "(Signature 
of approving officer)" and his title is to be entered 
after the word "Title" in the lower right corner. These 
entries are to be made only on the last sheet when the 
schedule consists of more than one sheet. 


| 17. | Then ts tacheduiLe Reet gon of more than one sheet, 
the sheets compri sing each of the seven sets should DS wm 
firmly stapled together. 


(d) Preparation of Standard Form 1064. Hach Standard Form 
1047 shall be scheduled:on Standard Form 1064, "Schedule of Dis— 
bursements." Several Standard Forms 1047 received from the same 
county may be scheduled on the same Standard Form 1064. Do not 
include in one schedule of disbursements the Standard Forms 1047 
received from more than one county. Standard Form 1064 shall be 
prepared in sextuple, original and five copies, as follows: 


- 1. Enter the word "Aori culture" over the: 
words "(Department or Bstablishnent). " 


2. Enter the words "Zast Central Division, AAAN 
over ‘the words - Bhetiied ts or Office)." ; 


wks. Makoeno entry. over the words (Date Paid).! 


.. 4 Enter the words "G. F, Allen" after the 
-word: "By," | hk 


Bere Enter as words "Chief Disbursing Officer"! 
over the words "(Title or Rank) ." 


a ae 


6. Enter"Washington, D. C." over the word 
"(Station)," ’ 


7. Enter the month and year in which it is 
anticipated that the voucher will be paid (not neces— 
sarily the month in which prepared) after the word 
"Period." 


8. Enter the symbol number furnished by the 
Disbursing Office for this purpose after the words 
"Symbol No," 


9, Enter after the words "Bureau Schedule 
No." the State and comty code number followed by 
the symbol "MQ-R'40" and the number next succeeding 
the last number assigned to a Standard Form 1064 
used for this purpose for the county, thus: 
63-001-MQ-R'40-1. (Serial numbers for the county 
shall begin with 1 for the first schedule and continue 
thereafter in numerical sequence without regard to 
fiscal years.) 


10. Enter the date the schedule is prepared 
after the word "Date." ‘ : 


ll. Make no entry in the colum headed "Dis- 
bursing Officer's Voucher No." 


12. Make no entry in the colum headed "For 
G.A.O. only." 


13. Enter the serial number(s) of the Standard 
Form 1047 in the column entitled "Bureau or Office 
Voucher No." 


14. Enter the name of the payee as inserted 
in Standard Form 1047. If more than one payee, as 
shown on an accompanying Form 325, enter the namé of 
the payee shown on the Standard Form 1047 followed 
by the words "ét al." 


15. Enter in the colum headed "Symbol of 
Appropriation or Fund" the following; "Special 
Deposits, 03.37-66.2-200 ~ Suspense Collections, AAA, 
Marketing Quotas." This entry may be dittoed for sub— 
sequent vouchers scheduled on the Standard Form 1064. 


16. Opposite the name of the payee enter in 
the column headed "Amount" the amount to be refunded 
to all payees as shown on the Standard Form 1047 


after the words "Amount authorized to be refunded 
pA 


edi 
17. The certifying officer ‘Should sign and | 
enter his title in the fomae le 


(e) Distributson ) of forms. Standard Forms 1064, mn 
1046—Revised, 1048, : and 1047, and Form 325 shall be distribut ed 
as follows: 


Ls Spo weas the original and three copies of 
Standard Forms 1064 and 1046-Revised, two copies of ° 
Standard Form 1048 (the copies not showing the approval 
of the county committee and treasurer), the Standard 
Form 1047, and the original and two copies of Form 
325 to the Disbursing Office. One of the copies of” 
Standard Form 1064 and 1046-Revised must be stamped 
"Forward to Control Accounts and Reports Section, 
Agricultural, sdjestanat Rosle ee rag Washington, 
oaeaen ee 


2. Forward one copy: of St enderd Form 1046- 
Revised, to the Bookkeeping and Warrants Section, Treasury 
Department,. Washington , ie us 


3. Forward one copy of 5% tandard J Form 1046~ 
Revised, to. the Accounting and Bookkeeping Division, 
General Accounting Office, Washington, D. C. 


4.. The copy of Standard Form 1048, bearing the 
approval of the county committee and treasurer, with 
one copy of the related Form(s) 325 attached, if‘any, 
should be filed by counties and by serial numbérs. One 
copy of Standard Form 1048 and one copy of the related 
Form(s) 325, if any, with check numbers shown thereon 
will be returned to the Washington office by the Dis— 
Bursing Office and shall be filed by counties and by 
serial numbers. arncir es 


5. .ITwo copies of Standard Form 1064 and two 
copies of Standard Form 1046—-Revised, two copies of 
Standard Form 1048 and two copies of Cotton 325, will 
be retained in a pending file. 


. 6. The Disbursing Office will return one copy 
of Standard Form 1046—Revised and. Standard Form 1064. 
The notations made on each such form shall be transcribed 
upon the respective file copies after verifying the 
correctness of the schedule. 


7%, Forward one copy of Standard Form 1046- 
Revised, showing the information transcribed thereon 
in accordance with item 6 above to the. Office of 
Budget and Finance, Department of Agriculture, Washington, 
D. C.; the other such copy of Standard Form 1046—-Revised, 
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should be forwarded to vhs State office. One copy of | 
Standard Form’ 1064,~showing the information transcribed 
from the returned copy, should be sent to the State - 
office. One copy: of Standard Form 1048 and one copy 

of ge 325 aS be Pocidgso gr to the State office. 


r te The copy of Seeder d Form 1046-Kevised, 
‘and ‘the copy of Standard Form 1064 returned by the 

Disbursing Office shall be retained by the Remittance 

Unit and filed by counties and schedule numbers. 


Section 207. Transfers of Penalties Where no Refunds 

are Due. (a) Authority to transfer funds. Where the total 
collectiotis and remittances of money for any farm are not in ex- 
cess of penalties incurred in connection with the marketing of 
cotton from the farm, the Vashington office will receive from 
the county office through the State office Form 358, "Schedule 
of Transfers - Cotton Marketing Quotas," which shall be the 
authority for the Vashington office to prepare Standard Form 1046- 
Revised and transfer collections for the farm from the special 
deposit account to the credit of account 122450, Penalties, 
Cotton Marketing Quotas, Agricultural Adjustment Act of 1938. 


(b) Audit of Form 358. Form 358 shall be audited as 
follows: ' 


1. Stamp the date received on the copy of 
Form 358 to be retained in the Washington office. 


) 2. Determine that the schedule number is 
the number next succeeding the number showm on the 
last Form 358 previously. piace from the county. 


‘Se Detemiie that the State and county code, 
- farm sérial number, and the marketing year "1940-41" 
have been. entered in the spaces provided. 


A;°° Determine that a county committeeman and © 
the treasurer of the county committee have signed 
their names in the spaces provided and the date of 
the signature of each has been entered opposite 
their names. 


5, Zach entry in colums 1 through 4 and 4 
through 6 shall be checked with the accomplished copy 
of the Standard Form 1044-Revised listed on the Form 
358 to determine that such entries are correct. 


6. Add the entries in colums 3 and 6 to deter- 
mine that the entry opposite the words "Total amount 
of Deposit" is correct. The total amount remitted by 
all producers as showm on tne attached sheet must 
‘equal the total on Cotton 358. 


a 
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(c) eaRNeRTEA 4 of shanna Form “eis Ronpia re ‘Standard . 
Form 1046-Revised shall be prepared asset forth in Bocas 
306(c) of these instructions, eae as ‘follows: 


1. Penalties laren 5 be Stara farms in the 
same county: may, be scheduled ‘on ‘the ‘seme Standard Form 
1046-Revised. Do not 4+helude in one’ schedule of transfers, fy 
however, “the penalties meveiNes am more: gt han, one ORE: 


2. U8nter in the space tier mt ‘the Pres ise noners { 
which shall ‘be the ‘State: and county: code number followed. 

by the ‘symbol’ WLQ-Pt 40" and the number next succeeding te. a el 
last number assigned to a Standard Form 1046-Revised which. | 
is not prepared in: conjunction ‘with a Standard Form 1047, - 

thus: 63-O01-1iQ-P! A40-1,° ‘(Serial numbers shall begin with 

1 for the first schedule | ‘and continue - ie ee area in numerical. 
sequence without regard to fiscal year's. ). e. serial Pima 
nunber ‘so assigned shall be entered in the aite provided .im - 2°. :-p 
Part Il ofeach Form 358 used in preparing the Stendard _ 

Form 1046-Réevised, ‘before the original of such Form: 388: 

is returned ‘to the ‘State office for its file. 


“gs ,/“Thes Yetiittances, all or part of which repre- 
sent funds collected for the farm and shovm on the Standard - 
Forms 1044-Revised, listed on the Form 358 for the farm, and 
the amounts of such remittances: to be transferred for the 
farm shall-pe entered on the Standard Form 1046-Hevised in. 
consecutive order according to schedule numbers of Standard 
Form 1044—Révised, “and: the “gehediile number of each.Standard Form 
No. 1044-Réevised should pe ‘entered: below the ‘receipt number 
for each remittance ‘transferred. The remittances, all or part 
of which represent collections for the farm, shown on the 
earliest. Spandard Form 1044~Revised listed on‘the Form 358 shall 
first be*entered on the Standard Form 1046—Kevised, followed by 4 
the remittances shown on the néxt Standard Form 1044-Revised, 
and so on until all such remittances and the amount thereof 
for the farm ‘to be transferred have been entered. ‘The 7 
amount of each remittance to 08 enteréd in the colum - 
headed “Amount to ve Transferred to Regular Account". will © 
be that part of the remittance: which was credited to the. 
farm on the Standard Form 1044-Revised. : 


Remittances as show!’ on Standard Form -1044-Revised 
listed on '‘Forn's* 358 for other farms in the same county.» 
may then be entered on th 1c; ehewnnien tones LOSnH OR Rae: 


4. Enter in the space pr wane yep the sum ‘of the 
entries in the column héaded "Amount to be Transferred 
to the Regular Account." This entry is to: be made: only. : 
on the last sheet then the schedule consists of more.than. 
one sheet.’ This entry must exactly equal: the sum of the -.: 
entries in columns 3 and 6 of. Forms 358. for all farms for 
which transfers are scheduled on the Szandard Form 1046-Kevised. 
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(a) Distribution of forms. Standard Forms 1046-Revised shall 
be distributed in the same manner as provided for such forms in section 
306(e) of these instructions. 


Section 308. Refunds to Persons other than Producers. 
(a) Time of submission of refund vouchers. If refunds are to be 
made to ‘persons other than cotton producers as determined by an 
audit of the county office records and the conditions set forth in 
section 239(d) of Part II of ‘these instructions have been met, 
Standard Form 1047, "Public Voucher for Refunds" and Standard Forms 
1048, "Public Voucher for Refunds — Memorandum," which have not been 
overprinted, will-be prepared in the county office and transmitted 
through the State office to the Washington office. 


(bo): “Audit of refund vouchers. The voucher received in the 
Washington office for making refunds to persons other than producers 
shall be examined, audited, and approved, if correct, as follows: 


na * Stamp the date received on the copy of 
Standard Form 1048 bearing. the approval of the: county 
committee and treasurer as provided in paragraph 19 of 
section 239(e) of Part II of these instructions. 
> ° 2. Determine that the voucher is prepared and. 

: ee on Standard Form 1047 with five copies on 
Standard Form 1048 and that such forms have not been 
overprinted. 


3. Determine that the voucher is prepared as 
provided - in paragraphs 18 and 19 of section 239(e) of 
. ‘eat 2 il of these instructions. 


La, the the amount entered after the words 
"Amount of deposit $- " with the accomplished > 
copy of Standard Forn - 1044-Revised, the schedule number 
of which is listed on the Standard Form 1047, to deter- 
mine that such amount is not in excess of ims amount  * 
show as "Suspense" on the Standard Form 1044-Revised in 
the column for description or purpose and under the re- 
mittance received from the person te whom prey refund is 
to be made. 


5. Determine that the amount entered after the 
words "Balance authorized to be refunded $ a 
equals the amount shown after the words “Amount, of 
deposit $ aif 


6. Determine that an explanation of why the 
refund is ae is entered in the space Baer serG tor 
"Remarks 


ee 
7, The signature and title of the certifying 
officer and the date of such signature ‘should be entered 
in the spaces provided. 


(c) Preparation of Stendard Form 1064. ‘Hach: Standard... 
Form 1047 shall be scheduled on Standard Form 1064,."Schedule 
of Disbursements." Several Standard Forms 1047 received from, -: 
the same county may be scheduled on the same Standard Form 1064. _ 
Do not include in one schedule of disbursements the Standard... .,.— 
Forms 1047 received from more than one county. Standard Form. ;..,. 


1064 shall be prepared in the same manner as provided in section. 10 


206(a) of these instructions. 


(a) Distribution of forms.. sandard Forms 1047, 1048,.._ 
and 1064 shall be distributed in the seme manner as provided 
for such forms in section 306(e) of these instructions. 


Section 309. Record of Refunds and Transfers. (a) Records 
in connection with funds held in escrow. Upon the receipt of 
Standard Form 1047 or Form 358, as the case may be, and the 
preparation of Standard Form 1064, sf necessary, and Standard 
Form 1046-Revised, the serial numbers of the Standard Form(s) 
1044-Revised showm on the Standard Form 1047 or Form 358. shall 
be checked with the serial numbers of Standard Form(s) 1044-Revised, 
entered in colum (5) of the Form 356, prepared for the county 
for the 1940-41 marketing year pursuant to section 305 of these 
instructions, to determine whether all or any part of the funds 
received for the farm were to be held in escrow and recorded in 
Part Ll of Form 256. [Comment: It should be borne in mind that 
Standard Form 1047 or Form 358, as the case may be, received from 
the county will account for all funds received for the farms] If 
all or any part of the funds received for the farm are held in 
escrow ana have been recorded in columns (1) through (5) of ...: 
Part I of Form 366, such amount shall be transferred from the ., 
escrow account to the collections. account on Form 356 in. the | 
following manner: - TN aaa Ge air 


1. Enter in colum (6) the date the Stendard 
Form 1047 or Form 358, as the case may be, was ~ 
received in the Washington office. 


2. Enter in colum (7) the serial number of the 
Standard Form 1047 or the schedule number of Form 358, 
as the case may be, followed by the schedule number of 
the Standard Form 1044~Revised on which the funds re- 
received in escrow were scheduled for collection, as 
for example, in case of Standard Form 1047, N"o_50," 
and in case of Form 358, "P-40-3-33." * falas 


3. Enter in column (8) the farm serial ranhers 


4, Enter in column (9) the amount of the funds 
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deposited in escrow for the farn, which shall be the 
samé amount as has beén entered in column (5)°for the” 
farn. 5 1 


5. Enter in colum (10) the date the Standard 
Form 1047 or Form 358, as the case may be, was received. 
in the Washington office. 


6. Enter in column (11) the same information 
entered in column (7) in accordance with item 2 above. 


7, Make no entry in colum (12). 


8, Enter in colum (13) the farm serial 
number. 


9. Enter in column (14) the amount of the 
funds deposited in escrow for the farm, which shall 
be the same amount as entered in colum (9) in 
accordance with item 4 above. 


10. Make no entry in colum (15). 


(v). Records of disbursements of collections. A record of 
refunds made to producers on a farm and transfers of collections 
for a farm from the special deposit account to the general fund 
of the Treasury shall be made on Form 356, prepared for the county 
pursuant to section 305 of these instructions, as follows: 


1.) Standard Form 1047. 


a Enter in column (16) the date 
the certifying officer affixed his signature ... 
to Standard Form 1047. 


it Ty Enter in column (17) the farm 
sefial number. °../ +. eae “y. : 


“. -g iEnter in'coltmn (18) the pureau 
schedule ntmber of Standard Form 1064. 


.d°. Enter in column (19) the serial 
“number of the Standard Form 1047. 


e Enter in column (20) the name of 
the payee as shown on Standard Form 1047. 
If there is more than one payee, as evidenced 
by related Form 325, enter the name of the 
first payee followed by the words Net al." 


f Enter in column (21) the amount 
to be refunded, which will be the anount 


ei 
showm on the Standard Form 1047 after the 


words "Balance authorized to be refunded 
tt 


2. Standard Form 1046—-Revised. 


a Enter in colum (16) the date 
Standard Form 1046-Revised is forwarded 
- to the Disbursing Office. ; 


bd Enter in column (17) the farm 
serial number. [Comment: Standard Form 
1046-Revised, if prepared from the informa-_ 
tion shown on Form 358, may contain amounts 
to be transferred for more than one farm, in 
which case a separate line shall be used to 
record the amount transferred for each farn.] 


ec Enter in colum (18) the schedule 
number of Standard Form 1046-Revised. 


ad Make no entry in column (19). 


e Enter in column (20) the words 
"Penalties Account.! 


f Enter in colum (21) the amount 
transferred for the farm to the account 
122450, Penalties, Cotton Marketing Quotas, 
Agricultural Adjustment Act of 1938. . 


Section 210. Persons Entitled to Refunds who have Died 
or been Declared Incompetent. (a) Audit of refund vouchers. 
In case any person entitled to a refund has died or been declared 
incompetent before Standard Form 1047 is prepared and submitted 
through the State office to the Washington office, the name of 
such person is required, in accordance with section 242(a) of Part 
II of these instructions, to be entered on the Standard Form 1047 
by the county office followed by the word "Deceased" or "Incompe- 
tent", as the case may be. Such Standard Form 1047, with two ad~- 
ditional copies of Standard Form 1048 and Form 325, if used, is 
required to be submitted as in other cases. ‘The Standard Form 1047 
shall be examined and audited to determine that it has been executed 
as provided in such section 242(a). The original and one copy of 
Standard Form 1055 will be submitted either with the Standard 
Form 1047 or later. If the deceased or incompetent person is the 
only person shown on the Standard Form 1047 as entitled to a 
refund, the Standard Form 1055 and copy thereof will usually be 
submitted with the Form 1047. The Standard Form 1055 shall not be 
audited and examined or rejected for any reason, except to determine 
that paragraph 3 is executed in lieu of paragraph 4. [Comment: 
Since the claim will not be preaudited, the Vashington office will 
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not audit or develop the claim on Standard Form 1055. The Claims 
Division of the Gerieral Accounting Office will develop the claim 
after it has been transmitted to ite]Jo°°  - es SL” 


(b) Preparation of Standard Forms 1046-Fevised and 1064+ 
Standard Forms 1046-Revised and 1064 shall be prepared as provided 
4d in accordance with section 306(c) and (ad) of these instructions, 
except that two additional copies of each such form shall be pre- 
pared. In case the. deceased or incompetent person is the only 
‘ person entitled to refunds as shown by the Standard Form 1047, 
Standard Form 1064 will not be prepared. | 


(c) Preparation of Form AD-42. Form AD-42 will be pre- 
pared, original and four copies, as follows: 


1. Do not insert the date in the space 
provided. Poe . 


2... Insert the name and address of the 
claimant appearing on Standard Form 1055 followed 
by words describing his relationship to the de- 
ceased or incompetent such as, "Katie Doe, Widow 
of John Doe, Deceased" or "Katie Doe, Administratrix 
of the Zstate of John Doe, Deceased." Also enter 
the words "Standard Form 1047, Serial No. 4 
with the serial number inserted. - 


3. Insert the amount claimed after the words 
"Amount Claimed $_ vn? 


“a Ae Enter the amount claimed after the words 
"Approved for." F ee, A 


Le oo2ys:.; Be Delete the word "Appropriation" and insert 
t |" the word "Fund" and enter thereafter the symbol and 
ve title of the fund (marketing quota special deposit 


account) out of which the claim will be paic. 


6. Insert a statement of the recommendations 
.of the Washington office in the following general form: 
"According to the records of the Examining Section, 
AAA, it appears that the amount of $ : Vs still 
due the estate of - , deceased (or in- 
competent) in connection with cotton marketing quota 
collections received with respect to farm serial nun- 
ber e, 


7. The full name and address of a certifying 
officer should be typed on all copies and he should 
initial two copies beneath the words “Acting Director 
of Finance." The name, title, and initials of the 
certifying officer shall not appear on the original. 
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(a)° Distribution. of. “forme. Standard. Forms 1064, 1046~ 
Revised, 1048, and 1047, and. Form 325 shall be distributed as 
follows: 


ds In cease to" or. more persons, sheraaane 
the deceased or incompetent, are entitled to _ 

- refunds, as show by the Standard Form 1047, all 
‘such forms shall >be distribute d as provided in 
section 206(e) of these instructions. In addition, 
two copies of Standard Form 1048 and ‘two copies of 
Standard Form 1046-Revised, with the ‘information 
transcribed thereon from the accomplished copy of 
‘such forns returned by the Disbursing Office, and 
the original of Standard Form 1055 should be attached 
to the original and tiree copies of Forn AD-42 
(including the two initialed copies). 


2. In case the only person entitled to a 
refund, as shown on the Standard. Form 1047, is tne 
deceased or incompetent person, Stendard Form 
1046-Revised shall be distributed as provided in 
section ‘306(e) of these instructions. After an 
accomplished copy of Standard Form 1046-Revised is 
returned by the Disbursing Office, tue information 
shown thereon shall be transcribed to the two of 
the copies retained by the Washington office. 

The two copies of Standard Forn 1046—Kevisec, with the 
information transcribed thereon, the Standard Yorm 
1047, two copies of Standard Form 1048 not pearing 

the approval of the county committee, and the original 
-of Standard Form 1055 shall te attached to the original 
and three copies of the Form AD-42. 


3. One dated éopy of Form AD-42 will be filed with the 
‘ase file ef the Vashington office in order that, in event of 
inquiry, the claimant may be notified of the date the claim 
was forwarded to the General Accounting Office. 


(e) Records. A record of each Standard Borm 1047, whether 
or: not the deceased or incompetent person is the only person shown 
thereon to be entitled to a refund, shall be made on Form 356 as 
provided in section 309 of these instructions, except as follows: 


1. In case the deceased or incompetent person 

“ig the only person entitled to a refund as show on 

the Standard Form 1047, the entry in column (20) of 

Form 356 will be the name of such person followed by 

the word "Deceased" or "Incompetent", as the case may 

be, and a notation shall be made in the right margin 

opposite the name of such person as to the date the 
Standard Form 1055 and related papers are forwarded 
--to the Director. | 


wf 
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2. In case the deceased or incompetent person 
is not the only person entitled to a refund, as shown 
on the Standard Form 1047, the name of the deceased 
or incompetent person followed by the word "Deceased" 
or "Incompetent", as the case may be, shall also be 
entered in colum (20) of Form 356, and the amount ~ 
which such person would be entitied to receive as a 
refund shall be entered in column (21) of such Form 356. 
The amount to be entered in colum (21) will be the 
amount shown on the Standard Form 1047 to have been 
retained for direct settlement. A notation shall be 
made in the right margin opposite the name of the de- 
ceased or incompetent person as to the date the Standard 
Form 1055 and related papers are handled. 
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“UNITED STATES DEPARTMENT OF AGRICULTURE © 
Agricultural ‘Adjustment Administration 


_/ INSTRUCTIONS PERTAINING ie COTTON MARKETING QUOTAS FOR 1940 


PART III. STATE OFFICE PROCEDURE FOR 


DEPOSITING COLLECTIONS D> + 7 Sf 
REFUNDING MONEY IN EXCESS OF = Sf J 
i 


THE PENALTY 


CsC. Nt we No. S 


General instructions 


Sec. 302 Receipt of remittances 


Sec. 303 


(a) 
(b) 
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(c) 
(d) 
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Sec. 305 


Time of remittance 
Form of remittance 


Bxamination of remittances 


Receipt numbers for remittances 
Administrative endorsement of 
remittances 


' Examination of Forms 419 
Examination of Forms 419-A 


Examination of Forms 359 
Deposit of funds 


Special deposit account 
Preparation of schedules of 
collections 

Distribution of schedules of 
collections 


Uncollectible remittances 


Schedule of unapllectible checks 
Preparation of debit vouchers for 
uncollectible remittances 
Cancelation of receipts 

Securing an acceptable remittance 
Scheduling a remittance tendered 
to replace an uncollectible one 


Record of receipts and disbursements 
Initial preparation of Form 356 
Record of funds received to be 


held in escrow 
Record of other collections 
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Sec. 301 General instructions. Part III of these instruc- 
tions outlines the nature of certain forms, records, reports, 
accounts, and files of the State committee (herein referred to © 
as the "State office') relating to the deposit of funds received 
by treasurers of county committees in connection with the 
markoting of cotton and the certification of refunds of the 
amounts received and deposited in excess of the penalties in- 
curred as provided in Part VII of Cotton 407, Regulations Per- 
taining to Cotton Marketing Quotas for the 1940-1941 Marketing 
Year (herein referred to as "the regulations"). There shall be 
established a Remittance Unit, in keeping with the requirements of 
each State office, under the immediate supervision of an employee, 
herein referred to as the remittance clerk, who shall receive the 
checks, drafts, and money orders in connection with the penalties 
for the purpose of examining, administratively endorsing, and 
scheduling the same for collection and deposit or for transfer to 
the credit of the proper funds and accounts. In addition, the 
remittance clerk shall examine vouchers and prepare schedules 
for the return of amounts received in excess of the penalties 
incurred. 


Sec. 302 Receipt of remittances. (a) Time of remittance. 
The treasurer of the county committee will schedule on Form 359 1/ 
and transmit to the State office 2/ on the day received, or not 
later than the morning of the succeeding day, all funds remitted 
to him in connection with the marketing of cotton.3/ If the funds 
remitted to the treasurer of the county committee are not so for- 
warded by him on the day received, or by the morning of the 
succeeding day (Sundays and legal holidays excluded), the 
secretary of the State committee shall direct his attention to 
the delay and such further action shall be taken as may be 
necessary to secure the prompt remittance of the funds. 


(b) Form of remittance. - The funds remitted to the 
treasurer of the county committee may be in the form of cash 
or in the form of checks, drafts, or money orders made payable 
to the order of the Treasurer of the United States 4/, except 
that, in the case of funds tendered to be held in escrow, the 
remittance must be in the form of a cashier's check or money 
order drawn payable to the order of the Treasurer of the United 
States. 5/ If the remittance to the treasurer of the county 
committee is in the form of a check, draft, or money order, it 
will be transmitted directly without endorsement from the 
treasurer of the county committee to the State office. If the 
remittance to the treasurer of the county committee is in the 
form of cash, the treasurer of the county committee must purchase 


Each form mentioned herein is a "cotton" form unless 
otherwise designated. 

Sec. 233(e), Part II of these instructions. 

See the first sentence of Sec. 705 of the regulations. 
Sec. 703(b) of the regulations. 

Sec. 90l1(c) of the regulations. In such cases the words 
"in payment of the penalty" will be deleted from Form 419 
Also see Sec. 235(e), Part II, of these instructions, 
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a poster money order in the amount thereof which ee aah be 
scheduled foe Ne pee instead of the cash. a . 


(c) Eramthatton of Wont teatees - Atyexy rent Ganee shall 
-be. examined to determine that it may be negotiated by the Dis- 
bursing Officer. A remittance which is negotiable must be 
properly dated, drawn payable to the order of the "Treasurer of 
the United States" or in a manner to permit endorsement to that 
official, signed, and must show an exact agreement between the 
amount as expressed in figures and the written amount. If it 
is not negotiable, it should be returned to the treasurer of 
the county committee accompanied by a letter in which the 
reasons that the remittance is not negotiable are set forth 
. aoe requesting that an acceptable remittance be secured. Any 
checks, drafts, or money orders drawn payable to Mi eeiiiedt 
Adjustment Administration", "Department of Agriculture", or in 
a similar impersonal manner may (if otherwise négotiablé) be 
accepted. Checks, drafts, or money orders drawn. payable to some 
:. person other than the Treasurer of the United States must first 
be endorsed "pay to. the order of the Treasurer of the United States" 
over the signature (and title) of the payee named therein (or by 
the last endorsec) or by some person by him duly authorized through 
-@ power of attorney to endorse for him an on his behalf. In 
view of the difficulty and inconvenience incident to securing the 
endorsement which renders the instrument payable to. the Treasurer 


. of the United States, in case where it is drawn payable to 


"Secretary of Agriculture" or to "Henry A. Wallace, Secretary of 
Agriculture" or to some other official not located-in the State 
or county office, the remittance should be returned to the 
treasuret of the county committee with a request that he secure 
a check, draft, or money order drawn payable ‘to the order of the 
“Treasurer of the United States... 


(a) Receipt numbers for remittances. - A receipt number 
for each remittance which may be negotiated shall be assigned by 
-the remittance clerk. The receipt numbers shall begin with 
number one for the first remittance received for the 1940-1941 
marketing year in connection with the marketing of cotton and 
continue thereafter in numorical sequence without regard to the 
county from which received. The receipt number shall be noted on 
...Form 419 or 419-A, 7/ | 


(c) Administrative endrosenent of remittances. — All 
remittances which are negotiable shall, within the day received, 


6/ See the second.and third sentences of Sec. 705 of the 
regulations and Sec. 233(b)11, Part II, of these instructions. 
7/ See item 8 paragraph (f) and item 10, paragraph (g) of 
this, section. pa 
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be administratively endorsed for the purpose of identification 
by means of a rubber stamp reading as follows: ee 
Pay to the order of the Treasurer of the United States, 
Cotton Marketing Quotas, 


Sener! ss Division, Fa as ie S. Department of Agriculture 


9/ 


(Office) 


(f) Examination of Forms 419. - Hach remittance in con- 
nection with the marketing of cotton, or to be held in escrow 
to secure payment of the penalty, must be accompanied by the 
yellow copy of the receipt on Form 419 issued by the treasurer 
of the county committec to the remitter 10/, except that in cases 
where the penalty was paid prior to the marketing of cotton the 
remittance will be accompanied by the salmon copy of Form 419-A. 11/ 
The copies of all Forms 419 received from a county shall be filed 
by the remittance clerk in a folder for cach consecutive unit of 
50 receipts in numerical sequence. If any Form 419 in the numerical 
sequence is not received, the treasurer of the county committee 
shall be requested to explain the disposition thercof.12/ If the 
missing Form 419 was mutilated or improperly prepared, the mutilated 
or improperly prepared yellow copy should be submitted to verify 
the explanation of the treasurer of the county committee. If the 
missing Form 419 was destroyed, satsifactory proof thereof shall 
be required, Forms 419 shall be examined and audited as follows:13/ 


1. The State and county code number and the marketing year, 
that is, "1940-1941", must appear in the spaces provided. 


©. The name and address of the person from whom the 
treasurer of the county committee received the remittance must 
appear above the words "Name of remitter" and "Full mail address", 


3. The amount entered in writing following the words 
"the sum of" must agree with the emount of the remittance. If 
it does not agree and the correct amount may be shown without 
affecting the entries in column l through 6 for the amounts 
received in connection with each farm, the correct amount shall 
be entered by the remittance clerk and the treasurer of the 
county committee notified of the change. If the correction would 
conflict with the schedule of the amounts received in connection 


BS cha Ait: 5 se RR Ae A te AR 

8/ Or Western, or North Central, as the case may be. 

9/ Insert the address of the State office, as for example, 
"Athens, Georgia", or "College Station, Texas", 

10/ Sec. 703(a) of the regulations and Sec. 233(b), Part ity 
of these instructions, 

11/ Sec. 702(c) of the regulations and Sec. 233(¢), Part II, 
of these instructions. 

12/ Sec. 203, Part Il, of these instructions. 

13/ Sec. 233(b) of these instructions. 
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with the various farms, the treasurer of the county committee. 
‘ shall. be notified of the error and requested to. submit a correctly 
a. Forn, 419. : ; 


rv: ie Bi ther ee ware, tee security for payment ‘of ‘yal penalty" 
or the words. "in payment of the penalty" must. be deleted, 14/ aut 
not, the treasurer of the county committee. shall be me BENS to 
state which expression. shouldbe deleted. ; 


5. The schedule of the amounts received in connection with 
each farm, as shown in columns 1 through 6, shall be examined to 
determine. whether in any case. there has been omitted either (i) 
the farm serial number, (ii). the serial number of Form 413 or 415, 
(iii) the namo of the producer, (iv) the number of pounds marketed 
subjcct to the penalty of two cents per pound and three cents por 
pound, or (v) the amount of the penalty. If the total amount of 
money received could not be allocated to a farm or person, the. 
word "Suspense" will appear in column 1 for such amount, as pro- 
vided in Section 233(d) of the instructions. If any of the entries 
has been omitted, the treasurer of the county committee shall 
be requested to furnish the missing information and the copy of 
_ Form 419 shall then be corrected accordingly. The sum of the 
entries in the column 6. must agree with the amount of the 
remittance, 


6, ‘In the colwans A, B, 0, and D, Headed "Date", "Drawer", 
"Drawee", and "Anount", respectively, the remittance must be 
properly. described. If the description is not correct and there 
is no doubt that the receipt relates to the. remittance, the 
description shall be corrected by the remittance clerk and the 
treasurer of, the county committee shall then be advised of the 
change. 


; 7. The receipt must he properly executed by the treasurer 
of the county committee. 


8. The receipt number assigned to. the remittance 15/ 
shall be entered by the remittance clerk above the title of 
Form 419. | 


(g) Examination of Forms 419-A. - In each case where the 
penalty was paid by the producer who. would be liable therefor 
prior to the marketing of his cotton tho remittance will be 
accompanied by the salmon copy of Form 419-A issued by the 
treasurer of the county committcc to the remittor. 16/ The copies 
of all Forms 419-A received from a county shall be filed by the 


14/ Secs. 233(bd)4 and 235(c), Part II of thoso instructions. 
15/ Paragraph (d) of this section, 
16/ Sec. 702(c) of the regulations and Sec, 233(z2), 

Part II of these instructions. 
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remittance clerk in a folder for each consecutive unit of 50 — 
receipts in numerical sequence, If any Form 419-A in the numerical 
sequence is not received, the treasurer of the county committee 
shall be requested to explain the disposition thereof. 17/ If the 
missing Form 419-A was mutilated or improperly prepared, the 
mutilated or improperly preparod salmon copy should be submitted 

to verify the explanation of the treasurer of the county comnittec. 
If the missing Form 419-A was destroyed, satisfactory proof thereof 
shall be required. Form 419-A shall be examined and audited as 
follows: ; 


1. A single receipt shall not cover more than one bale 
although there may be several receipts for a single remittance. 


. ge. The marketing card serial number and the State and 
county code number and the marketing year, thet is, "1940-1941", 
must be shown in the spaces provided. . 


5. The name and address of the person fron whon the 
treasurer of the county committee received the remittance must 
appear above the words "Name of producer" and "Full mail address". 


4, The amount entered in writing fo PES. the words "the 
sum of" must agree with the amount of the remittance, or the sum 
of such entries on all Forms 419-A presmpenyine a remittance must 
agree with the amount thereof, 


Oo. The net weight of the bale must appear following the 
words "one bale containing". 


6. The gin bale number or mark must appear following the 
words "or mark", 


?’. The farm serial number must appear rotidwihs the words 
"serial No.", 


8. The entry after the dollar mark above the word "Amount"! 
must agree with the amount of the remittance, or the sum of such 
entries on all Forms 419-4 SeCompeny ane a remittance must agree 
with the amount thereof, 


9. The receipt must be properly executed by the treasurer 
of the county committee and the producer, 


10. The receipt nunber assigned to the remittance 18/ 
shall be entered by the remittance clerk above the title of 
Form 419-A. 


17/ Sec, 20%3,, Part II of these instructions. 
1s/ Paragraph (d) of this section. 


(h) Examination of Forms 359. - The remittances and 
receipts on Forms 419 and 419-A will be transmitted to the State 
office: accompanied by the original and first carbon copy (the 
yellow copy) of Form 359. doy: Form 359 shall be merameneds audited, 
distributed, and dealt with as follows: ; 


' 1. The date on which it was received in the State office 
mist be stamped on the original and copy thereof. 


ee ~The transnittal number, beginning with number one 
>for the first schedule from each county and continuing thereafter 
in numerical ‘sequence for each subsequent schedule from the 
county, must appear in the space provided. If the transmittal 
number is.not shown, or is not in numerical sequence, it shall be 
inserted. or corrected and the treasurer of the county committee 
notified of the change. 


3. The State and county code number, the sheét number . 
and total number of sheets, and the marketing year, that is, 
"1940-1941", must be shown in the spaces provided. The references 
to Forms 319 and 319-A must be altered to read."Form 419" or 

"Form 419-A", 


4. Part I must be spc estinn eee se the treasurer of 
the county committee. 


5. Part III must be examined to determine that oh Form 
419 and 419-A is correctly described therein and that the total 
-amount thereof is correctly shown. If the description of Forms 
419 and 419-A is not correct or if the total of the schedule 

is incorrect, the necessary corrections in Form 859 shall be 
made and the treasurer of the county committee notified of the 
change. 


6. The transmittal number of Form 359, preceded by the 
words "Transmittal No.", shall be entered above the title of 
each Form 419 or 419-A accompanying it. 


7, After the remittances have been scheduled for 
collection, 20/ the schedule number of Standard Form No. 1044, 
Revised, 21/ and the period 22/ shall be entered in the spaces 
provided on the original and copy of Form 359 and the remittance 
. ¢lerk shall sign the original and copy of Form 359 and enter the 
date of his signature and his title. 


19/ Secs. 233(e), 233(g)12, and 235(e), Part II 
of these instructions. 
20/ Sec. 303(bd) of these instructions. 
21/ See item 2 of Sec. 303(b) of these instructions. 


22/ See item 8 of Sec. 303(b) of these instructions. 


gens 
8, The original Form 359 shall then be returned to the 4 
treasurer of the county committee as a receipt for the remittances. on 


. :. The copy of Form 359 shall be filed in numerical order £ 
in a separate folder for each county from which collections are 
received. 


Sec. 303 Deposit of funds. (a) Special deposit account. - 


All funds received in connection with cotton marketing quotas for 
the 1940-1941 Marketing year will be doposited to the credit of a 
special deposit account with the Treasurer of the United States 
in the name of the Chief Disbursing Officer of the Treasury Depart-— 
ment (herein referred to as "special eee account") designated 
by the following symbol number and title:£3/ "66.2-200-Suspense, 
Collections, A.A.A. Marketing Quotas". The remittances will be 
scheduled for collection to the credit of the special deposit 
account and transmitted to the Regional Disbursing Officer of the 
Treasury Department who acts for the State office in connection 
with payments and collections under the agricultural conservation 
programs. All remittances shall be disposed of within one day 
after the receipt thereof. 


(b) Preparation of schedules of collections. — All remit— 
tances which may be accepted shall be scheduled for collection and 


deposit by preparing an original and six copies of Standard Form 
No. 1044, Revised, as follows: ; 


1. Enter the State and county code number followed-by the 
transmittal number of Form 359 in the heading above the title. Do 
not include in one schedule of collections the remittances received 
from more than one county. , 


2. Enter the schedule number which shall be number one, 
preceded by the symbol "40 Cotton", for the first schedule and 
continue thereafter in numerical sequence for all items in connection 
with the 1940-1941 marketing year without regard to fiscal years or 
the county from which received, This number must be entered on. 
each sheet of the schedule. g / 


5. Enter the sheet number which shall be 1, if there is 
only one sheet; or 1 of 2 sheets, 2 of 2 sheets, etc., if the 
schedule consists of more than one sheet. ba 


4, Enter the word "Agriculture" over the words "(Depart- 
ment or Establishment)", 


23/ Sec. 705 of the regulations. 
24/ Also see item 7 of Sec. 302(h) of these instructions. 
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5. Enter the lettors "A.A.A." followed by the name of the 
State in which the State office is located and the words "State 
Office" over the words "(Bureau or Office)". 


6. Enter "G. F, Allen, Chief Disbursing Officer" after 
the words "Received by", 


7, .Enter the name of the city and State in which the 
Regional Disbursing Office is located after the word "at". 


8.. Enter the month and year in which the schedule is 
expected to be taken Up. by the mene EEE Officer after the 
word "Period". As) ie 


9. Enter the symbol number furnished by the Disbursing 
oo for this pebchy after the words "D.0. Symbol No." 


ra AG ee the: inke the remittance was received asa), ‘the 
el office. in. hes column headed "Date Received". 


ake Evtet the ‘receipt: samborls/ in the column headed | 
"Receipt Number". 


L22"™In “the eolenh netnea eee of Remitter" enter the 
name and address of the bank or firm or person on which the 
check or draft was drawn or, in the case of a postal money order, 
the letters "USPMO" followed by the name of the issuing post 
office. Enter directly beneath the name and address of the bank 
or firm or person the date and serial number of the remittance. 
Enter directly beneath the date and serial number of the re- 
mMittance the name and address of the remitter as shown on Form 
rad or 419-A. 


13. In. the column headed "Detail Description of Purpose 
For Which Collections Were Received" enter the words "Marketing 
quotas for cotton for the marketing year 1940-1941", Immediately 
thereafter. enter the words "Form 419 No." or Form 419—-A No.!"! 
followed by the printed serial number of Form 419 or 419-A, as 
the case may be. Directly beneath the description of Form 419 
or 419-A enter the farm serial number and amount for each 
farm covered by the remittance 2] as for example, as follows: 


25/ Also see item 7 of section 302(h) of these. 
instructions. 

26/ See Sec. 302(d) of these d wiehionte ts ons 

ear See item 5 of Sec. 302(f)- and items 7 and 8 of 
Sec. 302(g) of these instructions. 


M19. = 


Farm “He 
Serial No. 


i 
5 
50 


If the word "Suspense" appears in column 1 


Anount 
$10.00 
Bre OO 
65.00 


of Form 419, enter 


the word "Suspense" instead of the farm serial number, £2/ 


14. The amount of the remittance should be entered in 
the column headed "Amount". The sum of the amounts entered in 
the column headed "Detail Description of Purpose For Which 


Collections Were Received", as provided in 
agree with the amount of the remittance. 


item 13 above, must 


15. In the column headed "Fund To Be Credited" enter the 


symbol and title of the special deposit ac 


count as follows: "Special 


Deposits, 03.37-66.2-200-Suspense, Collections, A.A.A., Marketing 


Quotas", It is not necessary to enter the 
each remittance listed in the schedule. 


symbol and title for 


16. After the word "Total" in the fifth column of the last 
shcet of the schedule enter the total amount of the remittances 


covered thereby. 


1%, The date the schedule is forwa 
Officer and the signature and title of the 
shall be entered in the lower right corner 
is for the use of the Disbursing Officer) 
the schedule. 


rded to the Disbursing 
certifying officer 
(the lower left corner 
of the last sheet of 


18. When a schedule consists of more than one sheet, the 
sheets comprising each of the seven sets shall be firmly stapled 


together, 


(c) Distribution of schedules of c 
Form No, 1044, Revised, should be distribu 


1. Forward the original and three 
Office. One of these copies must be stamp 
and Accounts Section, Agricultural Adjustm 
Washington, D. 6," 


©. Forward one copy to the Bookkee 
Treasury Department, Washington, D. C. 


3. Forward one copy to the Account 
Division, General Accounting Office, Washi 


28/ Sec. 233(a) of these instructions. 


ollections. - Standard 
ted as follows: 


copies to the Disbursing 


ed "Forward to Records 
ent Administration, 


ping and Warrants Section, 


ing and Bookkeeping 
Ketone 


¢) 


Lf 
“Pr 


i Lin 
4. eng one hte in the ponding filo, 


Sus “The Pishinwins Office wtih return one yet together 
with a certificate of deposit; to the State office. 


.* 4.) (6. Transcribe:the information shown in ‘the lower left 
- corner of the copy réturned from the Disbrusing .Office upon the 
file copy after verifying the collection of the scheduled items, 


7. Forward ‘one copy of the schedule showing the information 
transcribed thereon in accordance. with item 6 above to the Office 
of Budget and Finance, Department of Agriculture, Washington, D. C. 


8. The copy returned from the Disbrusing Officer, together 
with the Coa a Leathe of deposit, shall be retained in the State 
office. bad - 


Sec. 304 Uncollectible remittances. (a) Schedule of 
uncollectible checks. -— An uncollectible check or draft, that is, 
‘one which is not honored upon presentment for payment or one which 
is not honored at par, will be returned by the Disbursing Office 
to the State office accompanied by two copies of Standard Form 
No. 1044, Revised, with the title thereof altered to-read "Schedule 
of Uncollectible Checks". The remittance clerk and the certifying 
officer shall immediately sign one copy to indicate the receipt 
of the checks described therein and return the copy to the Dis- 
bursing Officer. The copy thereof. retained by the remittance 
clerk shall be attached: to. the schedule of collections to which 
it relates. The total of the schedule of collections. should be 
lined out and the original total of the schedule minus the total 
amount of the uncollectible remittances should be entered in lieu 
thereof and the entry initialed and dated by the remittance clerk. 
Enter the words "See attached schedule" apposite the entry for the 
uncollectible romittance on the schedule of collections. 


(b) Preparation of debit vouchers for uncollectible re- 


mittances. - When an uncollectible check or draft is returned from 
the Disbursing Office, the remittance clerk shall prepare an ori- 
ginal and two copies of Form ACP-24 as follows: 


1. After the word "To" enter the name of the office to. 
which the particular copy, or copies are to be forwarded, that is, 
the Office of Budget and Finance, Department of Agriculture, 
Washington, D. C. 


2. After the word "No." appearing in the upper right corner, 
enter the debit voucher number, which shall begin with number one, 
preceded by the symbol "40 Cotton", for the first Form ACP-24 and 
continue thereafter in numerical sequence for all remittances in 
connection with marketing quotas for the 1940-1941 marketing year with- 
out regard to the county from which the remittance was-received. | 


= YS 


3. After the word "Date" aypocniae in the upper chon 
corner, enter the current date. 


4. After the word "From' enter the name of the State and de 
after the words "State Officc" enter the word "Southern", "Western", 
or "North Central", as the case may be. | () 


5. Enter the description of the uncollectible item in the 
manner indicated. If more than two items listed on the same sche- 
dule of collections were returned as uncollectible, the words "See 
other side" should be inserted in the space provided for the des— 
cription of the checks and the complete description of the checks 
entered on the reverse side of Form ACP-24. The reasons for the 
return. of each check or draft will be taken from the Standard 
Form No. 1044, Revised, as altered to be a schedule of uncollectible 
checks, 


6. Enter the "Schedule No."-and date "Forwarded" from the 
Standard Form No, 1044, Revised, upon which the check was scheduled 
for collection. 


te After’ the word "Symbol", enter the symbol and title of 
the special deposit account. 


8. After the word "Anount", enter the total amount of 
the checks or drafts returned as uncollectible. 


9. After the words "Deleted from above schedule, which has 
been reduced. in total from" enter the total amount of the remit-— 
tances scheduled on’ Standard Form No. 1044, Revised, upon which 
the check or draft was scheduled for collection. 


10. In the- blank space between the word "to" and the 
words "by the Division of Disbursement, Treasury Department", 
enter the result obtained by subtracting from the total amount 
of the schedule of collections in which the uncollectible items 
were included the amount of the uncollectible items. 


11, Beneath the printed matter on Form ACP-24 enter the 
statement "An acceptable remittance is to be secured," 


12. The remittance clerk shall initial and the certifying 
officer shall sign each copy of Forn ACP-24. 


13. Two copies of Form ACP-24 shall be forwarded to the 
Office of Budget and Finance, Washington, D. C., and one copy ot 
shall be retained in the remittance unit and filed nunerically. t 


(c) Cancelation of receipts. - The word "Uncollectible! 
shall be entered opposite the entry for the uncollectible iten 
on Form 359 and the total of Forn 359 shall be lined out and 
the original total thereof less the total amount of the uncollectible 
items shall be entered. in lieu thereof and the entry initialed 


the 


eee 


and dated by the remittance clerk, “The word "Uncollectible" shall 
be written across the face of the corresponding Form 419 or 419-A, 
or opposite the uncollectible remittance as deseri bed in columns A 
through D thereof. ; 


(d) estrone an_ acceptable emis vahdanites ‘Bach uncollectible 
check or draft shall be returned to the treasurer of the county com- 
mittee from whom it was received, together with a letter explaining 
the reasons therefor and requesting the praia to secure an 
acceptable remittance in the amount thereof. £9 If a reply 
from the treasurer of the county committee is not received within 
a reasonable time, or if a reply indicates that the remitter will 
not furnish an acceptable remittance, the secretary of the State 
committee shall promptly endeavor to secure. an acceptable remittance 
to replace the uncollectible one. 


(e) Scheduling a Pent thangs tendered to replace an un- 
collectible one. - A remittance replacing one previously returned 


as being uncollectible shall be examined as provided in section 302 
of these instructions and listed on a new schedule of collections - 
as provided in section 303 with the exception that a notation 

shall be made in the body of the new Standard Form No. 1044, 
Revised, that the remittance represents the recovery of the ; 
amount of the uncollectible check or draft previously scheduled 
under Receipt No. » Schedule No. ,» Form ACP-24, No. : 


Sec. 305 Record of receipts and disbursements. (a) Initial 
preparation of Form 356. - A record on Form 356 shall be established 


for each county from which funds are received in connection with 
marketing quotas for the 1940-1941 marketing year. The State and 
county code number, the sheet number and total number of sheets, 
the name of the treasurer of the county committee, the name of the 
county, and the name of the State shall be entered thereon in the 
spaces provided. The designation of the marketing year shall be 
changed to read "1940-1941 marketing year", 


(b) Record of funds received to be held in escrow. — Where 
funds are received to be held in escrow, the words "in payment of 
the penalty" will be deleted from Form 419. 30/ Funds received 
shall be recorded in Part I of Form 356 as follows: 


1. In column (1) enter the date on which the funds were 
received as indicated on Form 359. 


2. In column (2) enter the printed serial number of the 
Form 419. 


3. In column (3) enter the serial number of the farm as 
shown on Form 419. 


29/ Sec. 233(h), Part II of these instructions. 
30/ Sec, 235(e), Part II of these instructions, 


Mi bin 


4. In column (4) enter the amount of the funds received 
as shown on Form 419, n 
5. In column (5) enter the transmittal number of 
Form 359 on which the funds were transmitted to the State office 
followed by the schedule number of Standard Form No. 1044, Revised, {) 
as for example: "2 - 44", 


wt 
ay 


6. If the checks or drafts are not honored upon present-— 
ment for payment, a contra entry in red duplicating the informa- 
tion previously entered in Part 1 of Form 356 shall be made in 
columns (1) through (5), $1 


7. If subsequently the amount of the dishonored checks 
or drafts is remitted, the procedure outlined above in this 
paragraph shall be followed, 


(c) Record of other collections. - Where funds are re- 
ceived which are not to be held in escrow, the words "as security 
for payment of the penalty" will be deleted from For 419, 32 or 
the remittance will be accompanied by Form 419-A. =~’ Funds so 
received shall be recorded in Part II of Form 356 as follows: 


1. In column (10) enter the date on which the funds 
were received as indicated by the date on Form 359. 


2. Make no entry in column (11). 


3. In column (12) enter the printed serial number of Form 
419 or 419-A. If the receipt on Form 419 covers remittances for 
more than one farm, make but one entry in column (12) for all 
farms covered thereby. 


4, In column (13) enter the farm serial number of each 
farm as shown on Form 419 or 419-A. If the word "Suspense" ap appears 
in column 1 of Form 419, enter the word "Suspense" in column (13) 
of Form 356 in lieu of the farm serial nunber. 


5. In column (14) enter on separate, consecutive lines 
the amount of the funds received for each farn, 


6. In column (15) enter the transmittal number of Forn 
359 on which the funds were transmitted to the State office 


followed by the schedule number of Standard Forn No. 1044, Revised, \, 
as for example: "2 — 44", 
7, If the checks or drafts received are not honored upon a) 


presentment for payment, a contra entry in red duplicating the 


31/ Also see Sec. 304 of these instructions 
32/ Sec. 233(b), Part II of these instructions. 
oaf Sec. 228(8) Part II of these ee aa 


SN ee 


information previously entered in Part II of Form 356 shall be 
made in columns (10) through (15) of Part II of Form 356. 


8. If sudsequently the amount of the dishonored checks 
or drafts is remitted, the procedure outlined above in this 
paragraph shall be followed. 
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Section 306, Refunds to Producers. (a) Time of submission 
of refund vouchers. If refunds are to be made to producers on a 
farm, as determined by an audit of the farm account on Form 450 or 
450-A, and the conditions set forth in Section 239(a), (b) and (c) 
of Part II of these instructions have been met, Standard Form 1047, 
"Public Voucher for Refunds," and Standard Form 1048, "Public 
Voucher for Refunds - Memorandum," which have been overprinted for 
this purpose, together with any related Forms 325, "Public Voucher 
for Refunds —- Cotton Marketing Quotas - Continuation Sheet," will 
be prepared in the county office and transmitted to the State 
office, 


(b) Audit of refund vouchers. The voucher received in the 
State office for making refunds to producers on a farm shall be 
examined, sudited, and approved, if correct, as follows: 


1. Stamp the date received on the copy. of 
standard Form 1048 bearing the approval of the county 
committee as provided in paragraph 19 of section 
239(e) of Part II of these instructions, 


2. Determine that the voucher is prepared 
and submitted on Standard Form 1047 with three 
copies on Standard Form 1048 and, if more than one 
person on the farm is shown by the entry “et al! 
after the producer's name following the word "To! 
on Standard Form 1047, that -the original Form 325 
and three copies are attached, 


3. Determine that the serial number assigned 
to the voucher is properly entered and is the number 
next succeeding the last number assigned to a Standard 
Form 1047 submitted from the county and that such number 
is entered on each copy of Standard Form 1048 and each 
copy of the related Form 325, if anys-@ 


4, Determine that the farm serial number is 
properly entered in the space provided on the Stand- 
ard Form 1047, each copy of Standard Form 1048 and 
each copy of the related Form geo, if any. 


5. Determine that the name of the State is 
entered in the space provided in the expression 
"Department of Agriculture, AAA, 
State Office," 


6, Determine that the name of the city and 
State in which the State office is located is entered 
after the word "Location" on the Standard Form 1047 
and each copy of Standard Form 1048, | 


wo 


BiB) a 


%, Bach entry of Standard Form(s) 1044-Revised, 
shown on the Standard Form 1047 underneath the words 
"Schedule," "Period," and "Amount" shall be checked. 
with the accomplished copy of the Standard Form(s). - 
1044-Revised, returned to the State office by’ Be 
Disbursing’ Office, to determine thatiay 


a .The schedule number and: period,” 
shown on the accomplished copy of each 
Standard Form 1044-Revised, and the amount 
shown thereon for the farm are in agreement 
with the entries on the Standard Form 1047. 


b The sum of the entries under ‘the 
word "Amount" on Standard Form 1047 equals 
the entry on the same form opposite ine 
words "Amount of deposit $ sagt 


8, Determine that the first and last sheet 
numbers of the continuation sheets, Form 325, if any, 
are entered in the spaces provided on the Standard 
Form 1047, 


9; ‘Determine’ ae the total “of: the column 
headed "amount Received" on Form 325 does not ex- 
ceed the entry on the Standard Form 1047 ae 
the words RBS of ee $ 


10. Determine chat the entry on Standard 
Form 1047 after the words "Balance authorized to 
be refunded $__ " ig the remainder of the entry 
opposite the words "Applied as explained in ‘Remarks! 
below subtracted from the ue uL EY: opposite the words 
"Amount of deposit $ ." If more than one 
person on the farm is to receive a refund, determine 
that the total of the column headed "Anount to be 
Refunded"! on Form 325 equals the amount entered on 
Standard Form 1047 opposite the words "Balance 
authorized to be refunded $ et 


wat The signature and title of the certifying 
officer and the date of such signature should be 
entered in the epee aes on the pe Bee Form 
1047, : 


12. Make no entries on the Standard Form 
1047 in the spaces we lew the double eee: 


(c) Preparation of Standard Form AnapeRew sean For each 
voucher on Standard Form 1047, there shall be prepared in the 
State office a Standard Form 1046-Revised, "Schedule of Transfers —- 
Special Deposits" for the Bret Done of so eesuaLne the: popount of 


As 


penalties determined to have been legally incurred and paid by or 
for the producers on the farm and transferring such.amounts from 
the special deposit account to the general fund of the Treasury 
to the credit of account 122450, Penalties, Cotton Marketing 
Quotas, Agricultural Adjustment Act of 1938, Standard Form 1046- 
Revised shall be prepared in septuple, original and six copies, 
as follows: 


1, Enter in the space provided the serial 
number, which shall be the same as the serial number 
assigned to the Standard Form 1047 for the farm in 
accordance with paragraph 2 of section 239(e) of 
Part II of these instructions. This serial number 
shall be entered on Standard Form 1047 and related 
Standard Form 1048 after the words "Standard Form 
1046-Revised, No," 


2. Enter in the space provided the sheet 
‘number, which shall be 1, if there is only one sheet; 
1 of 2 sheets, 2 of 2 sheets, etc., if the schedule 
consists of two or more sheets, 


3. Enter the word "Agriculture' over the 
words "(Department or Establishment)" 


4, Enter the letters "A,A.A." followed by 
the name of the State in which the State office is 
located followed by the words "State Office" over 
‘the words "(Bureau or Office),' 


5. Enter "G, F, Allen, Chief Disneetine 
Officer" after the words "Made by," 


6, Enter the name of the city and State in 
which the Disbursing Office is located over the 
word "(Station),"! 2 


7, Enter the month and year current at 
the time the schedule is expected to be taken up 
by the Disbursing Office after the word "Period," 


8. Enter the symbol number furnished by 
the Disbursing Office for this purpose Bates the 
words "D, 0, Symbol No," 


9. Enter in the column headed "Detailed 
Description of Purpose age which Collections were 
Received" the following: "Special Deposit, 
03.37-66, a nok auemenees Collections, AAA, Market-— 
ing Quotas." The entry should appear immediately 
beneath the heading of the column and a space. 
should be skipped before making the entries herein- 
after required by this subsection, 


Ge 


10, Enter the date the first remittance, 
all or a part of which represents collections for 
the farm, was received in the State office in the 
column headed "Date Received," This date will be 
the same date entered in accordance with paragraph 
10 of section 203(b) of Part III of these instructions 
on the Standard Form 1044—Revised, which bears the 
earliest "Period" date and which is listed on the 
Standard Form 1047, 


ll. Enter the receipt number of the remittance 
in the column headed "Receipt Number" and enter in 
the column headed "Name of Remitter" the same informa- 
tion shown for the remittance in the corresponding 
column of the Standard Form 1044—Revised.. This receipt 
number and information will be the same as entered 
on the Standard Form 1044—Revised, in accordance with 
paragraphs 11 and 12, respectively, of section 303 (»b) 
of Part III.of these instructions. 


12, Enter in the column headed "Detailed 
Description of Purpose for which Collections were 
Received" the words "Marketing quotas for cotton for 
the marketing year 1940-41." Immediately thereafter 
enter the words "Form 419 No." or "Form 419-A No." 
followed by the printed serial number of Form 419 or 
419-A, as the case may be. Directly beneath the 
description of Form 419 or 419-A enter the words "Farm 
Serial No." followed-by the serial number of the farm, 
which ‘will be the same as shown on the Standard Form 
1047 a “a, . 


.- 13. Enter in the column headed "Amount to be 
Transferred to Regular Account" the amount of the 
remittance representing collections for the farm which 
is to be transferred from the special deposit account 
into the general fund of the Treasury. 


(Comment: For the first remittance so scheduled 
the amount to be transferred will be that part of the 
remittance, as shown on the Standard Form 1044-Revised, 
representing collections for the farm but not to exceed 
the amount shown on the Standard Form 1047 after the 
words "Applied as explained in 'Remarks' below," If 
the amount of the first remittance to be transferred 
for the farm is less than the amount shown on the 
Standard Form 1047 to be transferred for the farm, a 
sufficient number of additional remittances, all or 
part of which represent ‘collections for the farm, shall 
be scheduled as provided in this section so that the 
total of the column headed "Amount to be transferred to 
Regular Account" will exactly equal the amount shown on 


se Bee 


Standard. Form 1047 after ene words Mapplied as explained 
in homer ee DeLee 


la. inter in. the detain headed “Fund to be 
Credited" the following: "122450, Penalties, Cotton 
Marketing Quotas, Agricultural Adjustment Act of 
1938," . This entry may be dittoed for items in addition 
to the first. 


15... Enter in the space provided the sum of the 
entries in the column headed "Amount to be Transferred 
to Regular Account." This entry is to be made only on 
the last sheet when the schedule consists of more than 
one sheet. This entry must exactly equal the amount 
shown on the Standard Form 1047 after the words "applied 
as explained in 'Remarks' below," and also this entry 
plus the amount shown on the Standard Form 1047 after 
the words, "Balance authorized. to be refunded $_ u 
must exactly equal the amount shown on such form after 
the words "Amount of deposit $. neve 'S 


16. The signature of the certifying officer 
should be entered in the space above the words 
"(Signature | of approving officer)" and his title is 
to be entered after the word "Title" in the lower right 
corner, These entries are to be made only on the last 
sheet when the schedule consists of more than one sheet, 


1%, When (a. schedule consiets.aftmore ‘and 
one sheet, the sheets comprising each of the seven 
sets snail be firmly stapled together, 


(a) Preparation of Standard Form 1064, Each Standard 


Form 1047 shall be scheduled on. Standard Forn 1064, "Schedule 
of Disbursements," Several Standard Forms 1047 received from 
the same county may be scheduled on the same Standard Form 1064, 
Do not include in one schedule of disbursements the Standard 
Forms 1047. received from more than one county. . Standard Form 
1064 shall be prepared in angie original and four copies, 
as follows:. 


1. Enter the word Naerdon nanatl over the 
words "(Department or Establishment)," 


2. Enter tee words HABA a State - 
Office" (inserting the name of the State) over the 
words "(Bureau or Office). He 


3. Make noleeeee over the words "(Date 
Paid),' 

pas Enter the words "G, F, Allen" after the 
word "By," 


iit. 


so Enter the words "Chief Disbursing Officer" 
over. the words "(Title or Rank), . 


6, Enter the: names “of the city and State in 
which the Disbursing Office is located over the word 
"(Station)," 


7, Enter the month and year in which it is 
anticipated that the voucher will be paid (not the 
month in which prepared) after the word NPeriod,” 


8, Enter the symbol number furnished by the 
Disbursing Office for this purpose after the words 
"Symbol No," 


“9, Enter after the words "Bureau Schedule 
No," the State and county code number followed by 
the symbol "MQ-R'40" and the number next succeeding 
the last number assigned to a Standard Form 1064 
used for this ‘purpose for the county, thus: 
74-O01-MQ-R'40-1, (Serial numbers for the county 
shall begin with 1 for the first schedule and continue 
thereafter in numerical sequence without regard to 
fiscal years.) 


(10. j&Enter the date the ‘schedule is s prepared 
after the word "Date." 


* 11: ‘Make no ‘entry in the column headed "Dis- 
“barsing Officer! s ‘Voucher No," 


- doe Wace no entry in the column headed "For 
GAO. only. alae i) 


13, Enter the serial number of the Standard 
Form 1047 in the column Seo "Bureau or Office 
Voucher No," 


' 14, Enter the name of the payee as inserted in 
Standard Form 1047, If more than one payee, as shown 
on an accompanying Form 325; enter the name of the 
payee shown on the Standard Form UES followed by the 
words "et al," 


15. Enter in the column headed "Symbol of 
Appropriation or Fund" the following: ("Special Deposits, 
03,57-66.2-200 - Suspense Collections, AAA, Marketing 
Quotas." This entry may be dittoed for subsequent 
vouchers HORST EES on the Standard oe 1064, 


16, Opposite the name of each payee enter in 
the column headed "Amount" the amount to de refunded 


coer ee 


as shown on thée'’Standard Form 1047 after the words 
"amount authorized to be refunded $ a 


1%, The cettifying officer should sign and 
enter his title in the spaces provided. 


(e) Distribution of forms. Standard Forms 1064, 
1046-Revised, 1048; eae 1047, and Form 325 shall be distributed 
as follows: ; 

Bh foeyera the original and three copies of 

Standard Forms 1064 and 1046—-Revised, two copies of 

Standard Form 1048 (the copies not having the approval 

of the county committee), the Standard Form 1047, and a 

the original and two copies of Form 325 to the Disburs- 

ing Office, One of the copies of Standard Form 1064 and 

1046—-Revised must be stamped "Forward to Control 

Accounts and Reports Section, Agricultural Adjustment 

Administration, Washington, D. C." . 


2. Forward one copy of Standard Form 1046- 
Revised to the Bookkeeping and Warrants Pace en Treasury 
Department, Washington, D. C. 


3. Forward one copy of Standard Form 1046- 
Revised to the Accounting and Bookkeeping Division, 
General Accounting Office, Washington, D.-C. 


4, The copy of Standard Form 1048, bearing the 
approval of the county committee, with one copy of the 
related Form(s) 325 attached, if any, should be filed 
by counties and by serial. numbers. One copy of 
Standard Form 1048 and one copy of the related, 
Forms(s) 325, if any, with check numbers shown there- 
on will be returned’to the State office by. the Dis-. 
bursing Office’and shall be filed by countiés and by | 
serial numbers. 


5 > One’ copy of Standard Form 1064 and one 
copy of Standard Form 1046-Revised, will be retained 
in a pending file. 


6. The Disbursing Office will return one 
copy of Standard Form 1046-Revised and Standard Form 
1064, The notations ‘nade on each such form shall be 
transcribed upon the ‘xeéespective : file copy after 
verifying the ‘correctness of. ae schedule, | 


‘Ts Ronen one copy of ocenaee Form 1046-: 
Revised, showing the information transcribed thereon 
in accordance with item 6 above to the Office of 
Budget and Finance, Department of Agriculture, Washington, 
LB Say 


ey ee 


8, The copy of Standard Form 1046-Revised, 
end the copy of Standard Form 1064 returned by the 
Disbursing Office shall be retained by the Remittance 
Unit and filed by counties and schedule numbers, 


Section 307. Transfers of Penalties Where no Refunds are 
Due. (a) Authority to transfer funds, Where the total collec- 
tions and remittances of money for any farm are not in excess of 
penalties incurred in connection with the marketing of cotton from 
the farm, the State office will receive from the county office Form 
358, "Schedule of Transfers - Cotton iiarketing Quotas," which shall 
be the authority of the State office io prepare Standard Form 
1046-Revised, and transfer collections for the farm from the special 
deposit account to the credit of account 122450, Penalties, Cotton 
Marketing Quotas, Agricultural Adjustment Act of 1938, 


(>) Audit of Form 358, Form 358 shall be audited as 
follows: — 


1. Stamp the date received on the copy of 
Form 358 to be retained in the State office. 


2. Determine that the schedule number is 
the number next succeeding the number shown on the 
last Form 358 previously received from the county. 


3. Determine that the State and county code, 
farm serial number, and the marketing year "1940-41"! 
have been entered in the spaces provided, 


4, Determine that a county committeeman and 
the treasurer of the county committee have signed 
their names in the spaces provided and the date of 
the signature of each has been entered opposite 
their names, 


5. Hach entry in columns 1 through 3 and 4 
through 6 shall be checked with the accomplished copy 
of the Standard Form 1044-Revised, listed on the Form 
658 to determine that such entries are correct, 


6. Add the entries in columns 3 and 6 to deter- 
mine that the entry opposite the words "Total Amount of 
Deposit" is correct, 


(c) Preparation of Standard Form 1046-Revised. Standard 
Form 1046-Revised, shall be prepared as set forth in section 
306(c) of these instructions, except as follows: 


l. Penalties received for several farms in 
the same county may be scheduled on the same Standard 
Form 1046-Revised, Do not include in one schedule of 


ak 10 + 


transfers the penalties received. from more than one 
county, . Se tk he 


2. Enter in the space provided the serial 
number which shall be the State and county code 
number followed by the symbol "MQ-P'40" and the 
number next succeeding the last number assigned to 
a Standard Form 1046-Revised, which is not prepared 
in conjunction with a Standard Form 1047,: thus: 
74-001-MQ-P'40-1, (Serial numbers shall begin with z 
1 for the first schedule and continue thereafter in 
numerical sequence without regard to fiscal years.) 
The serial number so assigned. shall be entered in é 
the space provided in Part II of each Form 358 used 
in preparing the Standard Form 1046-Revised, before 
the original of such Form 358 is returned to the 
county. 


3. The remittances, all or part of which 
represent funds collected for the farm and shown on 
the Standard Forms 1044—Revised, listed on the Form 
358 for the farm, and the amounts of such remittances 
to be transferred for the farm shall be entered on 
the Standard Form 1046—-Revised in consecutive order 
according to the schedule numbers of Standard Form 1044- 
Revised, The remittances, all or part of which 
represent collections for the farm, shown on the 
earliest Stendard Form 1044-Revised listed on the 
Form 358 shall first be entered on the Standard Form 
1046-Revisea, followed by the remittances shown on 
the next Standard Form 1044-Revised, and so on until 
all such remittances and the amount thereof for the 
farm to be transferred have been entered. The amount 
of each remittance to be entered in the column headed 
"Amount to be Trensferred to Regular Account" will be 
that part of the remittance which was credited to the 
farm on the Standard Form 1044—Revised, : ®, 


Remittances as shown on Standard Form 1044— 
Revised listed on Forms 358 for other farms in the r 
Same county may then be entered on the Standard Form 
1046-Revised, 


4, Enter in the space provided the sum of 
the entries in the column headed "Amount to be Trans- 
ferred to the Regular Account," This entry is to be 
made only on the last sheet when the schedule con— 
sists of more than one sheet, This entry must exactly 
equal the sum of the entries in columns 3 and 6 of 
Forms 358 for all farms for which transfers are 
scheduled on the Standard Form 1046-Revised. 


(d) Distribution of forms. Standard Forms 1046—Revised 


- ll-= 


shall be distributed in the same manner as provided for such 
forms in section 206(e) of these instructions. 


Section 308, Refunds to Persons other than Producers. 
(a) Time of submission of refund vouchers. If refunds are to be 
made to persons other than cotton producers as determined by an 
audit of the county office records and the conditions set forth 
in section 239(d) of Part II of these instructions have been met, 
Standard Form 1047, “Public Voucher for Refunds" and Standard 
Forms 1048, "Public Voucher for Refunds - Memorandum," which have 
‘ not been overprinted, will be prepared in the county office and 
tren oem to the State office. 


(b) Audit of refund vouchers. The voucher received in the 
State office for making refunds to persons other than producers 
shall be exemined, audited, and approved, if correct, as follows: 


1. Stamp the date received on the copy of 
‘Standard Form 1048 bearing the approval of the county 
‘committee as provided in paragraph 19 of section 
239(e) of Part II of these instructions... 


2. Determine that the voucher is prepared and 
submitted on Standard Form 1047 with three copies on 
Standard Form 1048 and that such forms have not been 
overprinted. | . 


3, Determine that the voucher is prepared as 
provided in paragraphs 18 and 19 of section 239(e) of 
Part II of these instructions. 


4, Check the amount entered after the words 
"Amount of deposit % " with the accomplished 
copy of Standard Form 1044—-Revised, the schedule number 
‘of which is listed on the Standard Form 1047, to deter-— 
mine that such amount is not in excess of the amount 
shown as "Suspense!" on the Standard Form 1044—-Revised in 
the column for description or purpose and under the 
remittance received from the person to whom the refund 
is to be made, 


5. Determine that the amount entered after tes 
words "Balance authorized to be refunded 9 
equals the amount shown after the words "Amount of 
deposit $ any 


6. Determine that an explanation of why the 
refund is due is entered in the space provided for 
"Remarks," 


?. The signature and title of the certifying 
officer and the date of such signature should be 
entered in the spaces provided, 


.- 12 = 


(c) Preparation of Standard Form 1064. Each Standard 


Form 1047 shall be scheduled on Standard Form 1064, "Schedule 
of Disbursements." Several Standard Forms 104%, received from 
the same county may be scheduled on the game Standard Form 
1064, Do not include in one schedule of disbursements the 
Standard Form 1047 received from more than one county. Stand- 
ard Form 1064 shall be prepared in the same Manner as provided 
in section 306(d) of these instructions, 


(da) Distribution of forms, Standard Forms 1047, 1048, 
and 1064 shall be distributed in the same manner as provided for 
such forms in section 306(e) of these instructions. py 


Section 309, Record of Refunds and Transfers, (a) Records 
in connection with funds held in escrow. Upon the receipt of 
Standard Form 1047 or Form 358, as the case may be, and the prepa- 
ration of Standard Form 1064, ‘if necessary, and Standard Form 
1046-Revised, the serial numbers of the Standard Form(s) 1044- 
Revised shown on the Standard Form 1047 or Form 358 shall be 
checked with the serial numbers of Standard Form(s) 1044-Revised, 
entered in column (5) of the Form 356, prepared for the county 
for the 1940-41 marketing year pursuant to section 305 of these 
instructions, to determine whether all or any part of the funds 
received for the farm were to be held in escrow and recorded in 
Part I of Form 356, [Comment: It should be borne in mind that 
Standard Form 1047 or Form 358, as the case may be, received from 
the county will account for all funds received for the farm, Lf 
all or any part of the funds received for the farm are held in 
escrow and have been recorded in columns (1) through (5) of Part I 
of Form 356, such amount shall be transferred from the escrow 
account to the collections account on Form 356 in the following 
Manner} 


1, Enter in column (6) the date the Standard 
Form 1047 or Form 508, as the case may be, was 
received in the State office, 


&. Enter in column (7) the serial number of 
the Standard Form 1047 or the schedule number of r 
Form 358, as the case may be, followed by the schedule 
number of the Standard Form 1044~Revised, on which the 
funds received in escrow were scheduled for collection, 
as for example, in case of Standard Form 1047, "2-50," 
and in case of Form 358, "P-40-3-53," 


3. Enter in column (8) the farm serial number. 


4, Enter in column (9) the amount of the funds 
deposited in escrow for the farm, which shall be the 
Same amount as has been entered in column (5) for the 
farm, 


be ee 


5, Enter in column (10) the date the Standard 
Form 1047 or Form 358, as the case may be, was received 
in the State office. 


6. Enter in column (11) the’ same information 
entered in column (7) in accordance with item 2 above, 


7, Make no entry in column (12). 


8, Enter in column (13) the farm serial 
number, 


9, Enter in column (14) the amount of the 
funds deposited in escrow for the farm, which shall 
be the same amount as entered in column (9) in 
accordance with item 4 above. 


10, Make no entry in column (15). 


(bv) Records of disbursements of collections. A record of 
refunds made to producers on a farm and transfers of collections 
for a farm from the special deposit account to the general fund of 
the Treasury shall be made on Form 356, prepared for the county 
pursuant to section 305 of these instructions, as follows: 


1. Standard Form 1047, 


a Enter in column (16) the date 
the certifying officer affixed his signature 
to Standard Form 1047, 


b Enter in column (17) the farm 
serial number. . 


c¢ Enter in column (18) the bureau 
schedule number of Standard Form 1064, 


d Enter in column (19) the serial 


number of the Standard Form 1047, 


e Enter in column (20) the name of 
the payee as shown on Standard Form 1047. 
If there is more than one. payee, as evidenced 
by related Form 325, enter the name of the 
first payee followed by the words "et al." 


f Enter in column (21) the amount 
to be refunded, which will be the amount 
shown on the Standard Form 1047 after the 
words "Balance authorized to be refunded 


A It 
Aa, At Se 


eich AN 8 
e. Standard Form 1046~Revised, 


@ Enter in column (16) the date 
Standard Form 1046-Revised is forwarded 
to the Disbursing Office, 


b Enter in column (17) the farm 
serial number, [Comment: Standard Form 
1046-Revised, if prepared from the informa~ 
tion shown on Form 358, May contain amounts 
to be transferred for more than one farn, 
in which case a separate line shall be used 
to record the amount transferred for each 
farm, ] 


& Enter in column (18) the schedule 
number of Standard Form 1046—Revised, 


a Make no entry in column (19), 


& Enter in column (20) the words 
"Penalties Account," 


f Enter in column (21) the amount 
transferred for the farm to the account 
122450, Penalties, Cotton Marketing Quotas, 
Agricultural Adjustment Act of 1938, 


Section 310. Persons Entitled to Refunds who have Died 
or been Declared Incompetent. (a) Audit of refund vouchers, In 
case any person entitled to a refund has died or been declared 
incompetent before Standard Form 104” is prepared and submitted 
to the State office, the name of such person is required, in 
accordance with section 242(a) of Part II of these instructions, 
to be entered on the Standard Form 1047 by the county office 
followed by the words "Deceased" or "Incompetent," as the case 
may be. Such Standard Form 1047, with two additional copies of 
Standard Form 1048 and Form 325, if used, is required to be sub- 
mitted as in other cases, The Standard Form 1047 shall be 
@xamined and audited to determine that it has been executed as 
provided in such section 242(a). The original and one copy of 
Standard Form 1055 will be submitted either with the Standard 
Form 1047 or later. If the deceased or incompetent person is the 
only person shown on the Standard Form 1047 as entitled to a 
refund, the Standard Form 1055 will usually be submitted with the 
Form 1047, The Standard Form 1055 shall not be audited and 
examined or rejected for any reason, except to determine that 
Paragraph 3 is executed in lieu of paragraoh 4, (Comment: Since 
the claim will not be preaudited, the State office will not audit 
or develop the claim on Standard Form 1055, The Claims Division 
of the General Accounting Office will develop the claim after it 
has been transmitted to ote 


a 15; = 


(>) Preparation of: Standard Forms 1046-Revised and 1064, 
Standard Forms 1046-Revised and 1064 shall. be prepsred as provided 
in accordance with section 306(c) and (a) of. these instructions, 
except that two additional copies of each such form shall be pre- 
pared, In case the deceased or incompetent person is the only 
person entitled to refunds as shown by the Standard Form 1047, 
Standard Form 1064 will not be eae 


(c) Beater ation of provi n AD-42, Form AD-42 will be pre- 
pared, original end four copies, as rellows: 


1. Do not insert the date in the space 
provided, 


2. Insert the name and address of the 
claimant appearing on Standard Form 1055 followed 
by words describing his relationship to the de- 
ceased or incompetent such as, "Katie Doe, Widow 
of John Doe, Deceased" or "Katie Doe, Administratrix 
of the Estate of John Doe, Deceased," Also enter 
the words "Standard Form 1047, Serial No. ___ : 
with the serial number inserted. | 


3. Insert the amount claimed after ‘the words 
himouuirt Claimed $ oe 


4, Enter the amount claimed after the words 
"Approved for," 


5. Delete the word "Appropriation" and insert 
the word "Fund" and enter thereafter the symbol and 
title of the fund (marketing quota special deposit 
account) out of which the claim will be paid. 


6. -Tjigett a statement of the recommendations 
of the State office in the following general form: 
According to the records of the _ /_ State 
office, Southern Division, AAA, it appears that the 
amount of $.- is still due the estate of 
ne’ , deceased (or incompetent) in 
connection with cotton marketing quota collections 
received with respect to farm serial number 4 


7. The full name. and address of a certifying 
officer should be typed on all coviés and he should 
initial two copies beneath the words “Acting Director 
of Finance," The name, title and initials of the 
certifying officer shall not appear on the original. 


(d) Distribtuion of forms. Standard Forms 1064, 
1046-Revised, 1048, and 1047, and Form 325 shall be distributed 
as follows: 


Wop 


, 1. In case two or more persons, including 

the deceased or incompetent, are entitled to 

refunds, as shown by the Standard Form 1047, all 

such forms shall be distributed as provided in 
section 306(e) of these instructions. In addition, 
two copies of Standard Form 1048 and two copies of 
Standard Form 1046-Revised, with the information 
transcribed thereon from the accomplished copy of 
such forms returned by the Disbursing Office, and 

the original of Standard Form 1055 should be attached 
to the original and three copies of Form AD-42 
(including the two initialed copies) and forwarded to 
the Regional Director (hereinafter referred to as 
Director), 


e. In case the only person entitled to a 
refund, as shown on the Standard Form 1047, is the 
deceased or incompetent person, Standard Form 
1046-Revised shall be distributed as provided in 
section 306(e) of these instructions. After an 
accomplished copy of Standard Form 1046-Revised is 
returned by the Disbursing Office, the information 
shown thereon shall be transcribed to the two 
of the copies retained by the State office. The 
two copies of Standard Form 1046-Revised, with the 
information transcribed thereon, the Standard Form 
1047, two copies of Standard Form 1048 not bearing 
the approval of the county committee, and the original 
of Standard Form 1055 shall be attached to the original 
and three copies of the Form AD-42 and forwarded to the 
Director, 


3, One dated copy of Form AD-42 will be returned 
to the State office by the Director and should be filed 
with the case file in order that, in event of inquiry, 
the claimant may be notified of the date the claim was 
forwarded to the General Accounting Office, 


(e) Records. A record of each Standard Form 1047, whether 
or not the deceased or incompetent person is the only person shown 
thereon to be entitled to a refund, shall be made on Form 356 as 
provided in section 309 of these instructions, except as follows: 


1. In case the deceased or incompetent person 
is the only person entitled to a refund as shown on 
the Standard Form 1047, the entry in column (20) of 
Form 356 will be the name of such person followed by 
the word "Deceased" or "Incompetent," as the case may 
be, and a notation shall be made in the right margin 
Opposite the name of such person as to the date the 
Standard Form 1055 and related papers are forwarded 
to the Director, 


Sas 


&. In case the deceased or incompetent 
person is not the only person entitled to a refund, 
as shown on the Standard Form 1047, the name of the 
deceased or incompetent person followed by the word 
"Deceased" or "Incompetent," as the case may be, ° 
shall also be entered in column (20) of Form 356 and 
the amount to which such person would be entitled to 
receive as a refund shall be entered in column (21) 
of such Form 356, The amount to be entered in column 
(21) will be the amount shown on the Standard Form 
1047 to have been retained for direct settlement, A 
notation shall be made in the right margin opposite 
the name of the deceased or incompetent person as to 
the date the Standard Form 1055 and related papers 
are forwarded to the Director, 


Acting Administrator 


